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ICT/ Computing Skills 2020-21

2621~2.C_

Arts, Commerce and Science Mahavidyalaya Motala <acsm317@sgbau.ac.in>

pproval of fresh programmes / courses under NSQF for the year 2020-21

nessage
iqfugec2020@gmail.com <nsqfugc2020@gmail.com> Thu, Oct 22, 2020 at 4:04 PM

acsm317@sgbau.ac.in

Dear Sir/Madam,

This is with reference to your application for skill-based programmes / courses. | am directed to convey that your
institution may run the following fresh programmes / courses under National Skills Qualifications Framework (NSQF)

during the academic session 2020 - 2021:

fProgramme/s r Coursels
Information Technology and Web
Designing

Ceriificate ]Organic Farming

Diploma

The institution must adhere to the following terms and conditions:

The institutions shall run the courses in accordance with the provisions of the UGC Guidelines for Providing Skill-

based Education under National Skills Qualifications Framework.
The institution shall meet the requirements of infrastructure and laboratory facilities for running the skill-based

courses.
. The institutions which are recommended for running skill courses in the fields like medical, law etc. shall meet the
parameters specified by the respective regulatory bodies/professional councils before starting those courses.
The institutions shall run the courses on regular mode only and the courses shall not be run on online/distance
education mode and through franchise agreement / arrangements.
. The institution shall furnish details regarding students admitted (course-wise) for the forthcoming academic
session on the online portal by 30.11.2020. The link to the portal is https://nsgf.ugc.ac.in/

With regards,
Yours faithfully,

&\.. [ i
i o
o S/ ‘\;’_ ”

(Dr. Mriganka Sekhar Sarma)
(Education Officer)

Arts, Commerce & Science College
At Post Tq Old Malkapur Road Motala

and Sclenc

s//mail.google.com/mailiu/1 ?ik=8cfc7c754f&view=pt&search=all&permthid=thread-{%3A 16812478486 38779956 &simpl=msg-f%3A168124784863 11
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Shri Shivaji Education Society Amravati’s,
Shri Shivaji Arts, Commerce and Science College, Motala, Dist. Buldana
Department of Computer Science
Report

Diploma Course in Information Technology and Web Designing

Department of Computer Science of the college organized a lecture series in Diploma Course in
Information Technology and Web Designing under UGC-NSQF in the guidance of Hon’ble
Principal Prof. Sunil Mamalkar from 15 to 18 November 2021. Two Sessions were conducted
daily in online mode. Expert professors from many colleges guided the students in excellent
manner. Emphasis was laid on practical along with syllabus subjects. Notable response was
recorded for this lecture series from the students of the college. Apart from this, students were also
made aware about the job and career opportunities in IT sector. Introduction of guest speakers,
conduction of sessions, proposal of thanks and all the technical arrangements was handled by the
interim Head of Department of Computer Science Mr. Pratik Gaiki.
List of Admitted Students
| |

| Name Gender Class

| Bhushan Gajanan Adhao Male | B.Sc. Il

| Bhushan Dilip Wagh

| Prerana GaJanra'nrlngle

i Male W B.Sc. Il
| Female |  B.Sc. Il

Komal Gajanan Patil | Female | B.Sc. Il
| Anj - [Female | BsSc.l |
| Sonali Palhad Sarode | Female B.Sc. il
| Kanta Shantaram Sonune | Female B.Sc. Il
' Komal Raghunath Chaubhe Female . B.Sc. Il
Harshal Vijév Tidke Male | Passed Out ﬂ

[ Apjali Arun Pande

Aarti Ganesh Pakhare [ female B.Sc. Il

[ Aparna Mahzideo Khandagale | Femals{ B.Sc.;ll

Punam Prakash Paraskar | Female B.Sc. Il
j Snéha ;’x;hqk Sarkate = Fe;ﬁ;eT ~ B.Sc. I
| Vishal Raghunath Chimkar | Male B.Sc. Il
‘ Poonaerajesh Suryawanshi Female B.Sc. Il

' Ashyviniisudhakar Shivnekar Female |  B.Sc.lll
| Dipali Vilas Shimbre Female | B.Sc. |l

| Bhagyshri Vilas Tayde | Female | Bscm |

Ogo%@ E g i Shivaji Arts,Commerce
|QATCO-QRDINATOR ; A Shri Shivaji Arts,

Shri Shivaji Arts, Commerce ? & Science College Motala

and Science College, Motala = V .
Dist Buldana ____ 3 8! Distt.Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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T --[1e5.95€ Qualification Pack
NASSCOM

, . X/
‘gﬂc/ipal

Shri Shivaji Arts,Commerce
& Science College Motala
Distt.Buldana

IT-ITeS Sector Skill Council

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Qualification Pack
IT - ITeS SSC

NASSCOM

Contents

SSC/Q0508: Junior Software Developer.................. O S e p o s Ty S T T 3
Brief Job Description
Applicable National Occupational Standards (NOS)

Compulsory NOS
Qualification Pack (QP) Parameters ...........cccoovvveniesinienisansannns )

SSC/N0506: Assist in performing software construction and software testing entry level tasks in the IT
Services Industry

SSC/N9001: Manage you work to meet requirements......

SSC/N9002: Work effectively with colleagues...

SSC/N9003: Maintain a healthy, safe and secure working environment

SSC/N9004: Provide data/information in standard formats

Assessment Guidelines and Weightage..........

Assessment Guidelines
Assessment Weightage

%/\
fincipal g

Shri Shivaji Arts,Commerce
& Science College Motala
Distt.Buldana

IT-ITeS Sector Skill Council

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

i

Skill India

Admission Form
DEPARTMENT OF COMPUTER SCIENCE

UGC Sponsored
NATIONAL SKILL QUALIFICATION FRAMEWORK (NSQF) Approved

Name: |

Address:

A\

il Class.' K. t\f
1 \

Mobilte, vy

R TP NI 09 . Email:
S€ Fees; T —4ladhas @ amay
\“ l)uru[i()'r
*—_ Months

Category:

| Education Details:

Class

‘ Dol iy T
SSC ard/ { niversity | _Percentage | Grade |
‘ 5 i —]

HSC B ’ T e

Student Signature

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Shri Shivaji Education Society Amravati’s
Shri Shivaji Arts, Commerce and Science College, Motala, Dist. Buldana

UGC-NSQF
Diploma Course in Information Technology and Web Designing

Qualification Pack: Junior Software Developer & Web Developer

Attendance Sheet November 2021

Name of the Candidate Contact no. % Attendance

Bhushan Gajanan Adhao 9503475909 e

Bhushan Dilip Wagh 7083732015 &l

Prerana Gajanan Ingle 902281207 -

Komal Gajanan Patil 8830542649 -

Anjali Arun Pande 9881923683 -

Sonali Palhad Sarode 7499750891 -

Sneha Ashok Sarkate 9767152130
78

Vishal Raghunath Chimkar 7558395104

96

Poonam Rajesh Suryawanshi 9421492906
85

Ashwini Sudhakar Shivnekar 9975404586
84

Dipali Vilas Shimbre 9067395262
94

|
Bhagyshri Vilas Tayde 9922389345

91

Kanta Shantaram Sonune 8459973691
76

Komal Raghunath Chaubhe 7666659508
. 88

15. Harshal Vijay Tidke 8983569449

90

16. Aarti Ganesh Pakhare 8459512004
L 76

L 17, Aparna Mahadeo Khandagale 8793786050

18. Punam Prakash Paraskar 8805291250

W—’ : inci
QA )« X
G-ORDINATOR Shri Shivaji Arts,Commerce

Shri Shivaji Arts, Commerce
and Science College, Motala & Science couege MOtam
e

Dist. Buldana

Distt.Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Shri Shivaji Education Society Amravati's
Shri Shivaji Arts, Commerce and Science College, Motala,

UGC-NSQF

Diploma Course in Information Technology and Web Designing

Dist. Buldana

Qualification Pack: Junior Software Developer & Web Developer

Attendance Sheet October 2021

Name of the Candidate Contact no. % Attendance

Bhushan Gajanan Adhao 9503475909 -

Bhushan Dilip Wagh 7083732015 %

Prerana Gajanan Ingle 902281207 20

Komal Gajanan Patil 8830542649 25

Anjali Arun Pande 9881923683 .

Sonali Palhad Sarode 7499750891 s

Sneha Ashok Sarkate 9767152130
76

Vishal Raghunath Chimkar 7558395104
79

Poonam Rajesh Suryawanshi 9421492906
92

Ashwini Sudhakar Shivnekar 9975404586
91

Dipali Vilas Shimbre 9067395262
86

Bhagyshri Vilas Tayde 9922389345
88

Kanta Shantaram Sonune 8459973691
y 4

Komal Raghunath Chaubhe 7666659508
85

Harshal Vijay Tidke 8983569449
86

Aarti Ganesh Pakhare 8459512004
86

Aparna Mahadeo Khandagale 8793786050

Punam Prakash Paraskar 8805291250

L
 lstored_ s s
‘ ! f"ﬁ:\ INATOR
1 Scier H\:c:- i

ts, Commen Shri Shivaji Arts,Commerce
o . Motala & Science College Motala
‘ Distt.Buldana
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Shri Shivaji Education Society Amravati’s .
Shri Shivaji Arts, Commerce and Science College, Motala, Dist. Buldana

UGC-NSOF

Information Technology and Web Designing

Diploma Course in

Qualification Pack: J unior Software Developer & Web Developer

Attendance Sheet September 2021

Name of the Candidate J Contact no. % Attendance
Bhushan Gajanan Adhao 9503475909 -

N e =
Bhushan Dilip Wagh 7083732015 %

Prerana Gajanan Ingle 902281207 -

|

AT S S e IR
Komal Gajanan Patil 8830542649 i

Anjali Arun Pande 9881923683 86

Sonali Palhad Sarode 7499750891 7%

Sneha Ashok Sarkate 9767152130 %

Vishal Raghunath Chimkar 7558395104
85

Poonam Rajesh Suryawanshi 9421492906
89

Ashwini Sudhakar Shivnekar 9975404586
90

Dipali Vilas Shimbre 9067395262
91

Bhagyshri Vilas Tayde 9922389345
88

Kanta Shantaram Sonune 8459973691
85

Komal Raghunath Chaubhe 7666659508
76

Harshal Vijay Tidke 8983569449
79

Aarti Ganesh Pakhare 8459512004
86

Aparna Mahadeo Khandagale 8793786050

Punam Prakash Paraskar 8805291250

1QAC CO omator ! incipal

Shri Shivaji Arts, Commerce Shri Shivaji Arts,Commerce
and Science College, Motala
Dist. Buldana & Science Coliege Motala
Distt.Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Shri Shivaji Education Sociely Amravati’s
Shri Shivaji Arts, Commerce and Science College, Motala,

UGC-NSQF

Diploma Course in Information Technology an

Dist. Buldana

d Web Designing

Qualification Pack: Junior Software Developer & Web Developer

Attendance Sheet August 2021

Name of the Candidate Contact no. % Attendance

Bhushan Gajanan Adhao 9503475909 o8

Bhushan Dilip Wagh 7083732015 =

Prerana Gajanan Ingle 902281207 26

Komal Gajanan Patil 8830542649 -

Anjali Arun Pande 9881923683 %

Sonali Palhad Sarode 7499750891 %

Sneha Ashok Sarkate 9767152130 ”*%

Vishal Raghunath Chimkar 7558395104
78

Poonam Rajesh Suryawanshi 9421492906
89

Ashwini Sudhakar Shivnekar 9975404586
g 86

Dipali Vilas Shimbre 9067395262
91

Bhagyshri Vilas Tayde 9922389345
88

Kanta Shantaram Sonune 8459973691
85

Komal Raghunath Chaubhe 7666659508
85

Harshal Vijay Tidke 8983569449
84

Aarti Ganesh Pakhare 8459512004
79

Aparna Mahadeo Khandagale 8793786050

Punam Prakash Paraskar 8805291250

1
%incipal

Shri Shivaji Arts,Commerce
& Science Coliege Motala
Distt.Buldana
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Shri Shivaji Education Society Amravati’s )
Commerce and Science College, Motala, Dist. Buldana

UGC-NSQF

Diploma Course in Information Technology and Web Designing

Shri Shivaji Arts,

Qualification Pack: Junior Software Developer & Web Developer

Attendance Sheet July 2021

Name of the Candidate Contact no. % Attendance

Bhushan Gajanan Adhao 9503475909 -

Bhushan Dilip Wagh 7083732015 -

Prerana Gajanan Ingle 902281207 -

Komal Gajanan Patil 8830542649 29

Anjali Arun Pande 9881923683 20

Sonali Palhad Sarode 7499750891 .

Sneha Ashok Sarkate 9767152130 &

Vishal Raghunath Chimkar 7558395104 i

Poonam Rajesh Suryawanshi 9421492906
85

Ashwini Sudhakar Shivnekar 9975404586
78

Dipali Vilas Shimbre 9067395262
89

Bhagyshri Vilas Tayde 9922389345
76

Kanta Shantaram Sonune 8459973691
75

Komal Raghunath Chaubhe 7666659508
88

Harshal Vijay Tidke 8983569449
79

Aarti Ganesh Pakhare 8459512004
80

Aparna Mahadeo Khandagale 8793786050
75

Punam Prakash Paraskar 8805291250

.
G et
ST
IQAC CO-ORDINATOR | Shri Shivaji Arts,Commerce

Shri Shivaji Arts, Commerce & Science College Motala

and Science Coll, B
e Buld:;?): Motala Disit.Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Shri Shivaji Education Society Amravati’s )
Shri Shivaji Arts, Commerce and Science College, Motala, Dis

UGC-NSQF

mation Technology and Web Designing

t. Buldana

Diploma Course in Infor

Qualification Pack: Junior Software Developer & Web Developer

Attendance Sheet June 2021

Name of the Candidate Contact no. % Attendance

Bhushan Gajanan Adhao 9503475909 s

Bhushan Dilip Wagh 7083732015 =

902281207

Prerana Gajanan Ingle 81

Komal Gajanan Patil 8830542649 “

Anjali Arun Pande 9881923683 18

Sonali Palhad Sarode 7499750891 4

Sneha Ashok Sarkate 9767152130 3

Vishal Raghunath Chimkar 7558395104
80

Poonam Rajesh Suryawanshi 9421492906
94

Ashwini Sudhakar Shivnekar 9975404586
93

Dipali Vilas Shimbre 9067395262
89

Bhagyshri Vilas Tayde 9922389345
88

Kanta Shantaram Sonune 8459973691
85

Komal Raghunath Chaubhe 7666659508
84

Harshal Vijay Tidke 8983569449
85

Aarti Ganesh Pakhare 8459512004
85

Aparna Mahadeo Khandagale 8793786050

Punam Prakash Paraskar 8805291250

IQAC &-{)szmoé P .mc:pg\ommerce
S,

Shri Shwalens, [ i iva)
and Science Collagl::nlzlnoet:;: - Shwall c Mo{a\a
Dist. Buldana y & Science Co“ege

Disit.Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Shri Shivaji Education Society Amravati’s
Shri Shivaji Arts, Commerce and Science College,

UGC-NSQF

Diploma Course in Information Technology and Web Designing

Motala, Dist. Buldana

Qualification Pack: Junior Software Developer & Web Developer

Attendance Sheet March 2021

Name of the Candidate Contact no. % Attendance

Bhushan Gajanan Adhao 9503475909 i

Bhushan Dilip Wagh 7083732015 -

Prerana Gajanan Ingle 902281207 i

Komal Gajanan Patil 8830542649 &

Anjali Arun Pande 9881923683 9%

Sonali Palhad Sarode 7499750891 %

Sneha Ashok Sarkate 9767152130 o6

Vishal Raghunath Chimkar 7558395104 -

Poonam Rajesh Suryawanshi 9421492906
86

Ashwini Sudhakar Shivnekar 9975404586
85

Dipali Vilas Shimbre 9067395262
92

Bhagyshri Vilas Tayde 9922389345
90

Kanta Shantaram Sonunec 8459973691
89

Komal Raghunath Chaubhe 7666659508
88

Harshal Vijay Tidke 8983569449
90

Aarti Ganesh Pakhare 8459512004
76

Aparna Mahadeo Khandagale 8793786050
79

Punam Prakash Paraskar 8805291250

3
- /.—7/ -~
Q@QM’/ /%incipal
IQAC CO-ORDINATOR

i Shri Shivaji Arts, Commerce
lisge, Motala & Science Coliege Motala
— Distt.Buldana
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Shri Shivaji Education Society Amravati's )
Commerce and Science College, Motala, Dist.

UGC-NSOF

Diploma Course in Information Technology an

Shri Shivaji Arts, Buldana

d Web Designing

Qualification Pack: Junior Software Developer & Web Developer

Attendance Sheet February 2021

Name of the Candidate Contact no. % Attendance

Bhushan Gajanan Adhao 9503475909 -

Bhushan Dilip Wagh 7083732015 -
902281207

Prerana Gajanan Ingle g6

Komal Gajanan Patil 8830542649 2

Anjali Arun Pande 9881923683 "

Sonali Palhad Sarode 7499750891 "

Sneha Ashok Sarkate 9767152130 -

Vishal Raghunath Chimkar 7558395104
76

Poonam Rajesh Suryawanshi 9421492906
78

Ashwini Sudhakar Shivnekar 9975404586
96

Dipali Vilas Shimbre 9067395262
95

Bhagyshri Vilas Tayde 9922389345
88

Kanta Shantaram Sonune 8459973691
83

Komal Raghunath Chaubhe 7666659508
94

Harshal Vijay Tidke 8983569449
93

Aarti Ganesh Pakhare 8459512004
79

Aparna Mahadeo Khandagale 8793786050

Punam Prakash Paraskar 8805291250

kg Shri Shivaji Arts,Commerce

Shri Shivaji Arts, Commerce
and Science College, Motala & Science Ccliege i

— Dist. Buldana
Distt.Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Shri Shivaji Education Society Amravati’s

Shri Shivaji Arts, Commerce and Science College, Mo
UGC-NSQF o

Diploma Course in Information Technology and Web Designing

tala, Dist. Buldana

Qualification Pack: Junior Software Developer & Web Developer

Attendance Sheet January 2021

Name of the Candidate T Contact no. % Attendance

Bhushan Gajanan Adhao 9503475909 -

Bhushan Dilip Wagh | 7083732015 -
902281207

Prerana Gajanan Ingle e

Komal Gajanan Patil 8830542649 o

Anjali Arun Pande 9881923683 o

Sonali Palhad Sarode 7499750891 %

Sneha Ashok Sarkate 9767152130 %

Vishal Raghunath Chimkar 7558395104 o

Poonam Rajesh Suryawanshi 9421492906 -

Ashwini Sudhakar Shivnekar 9975404586
91

Dipali Vilas Shimbre 9067395262
91

Bhagyshri Vilas Tayde 9922389345
88

Kanta Shantaram Sonune 8459973691
85

Komal Raghunath Chaubhe 7666659508
85

Harshal Vijay Tidke 8983569449
84

Aarti Ganesh Pakhare 8459512004
86

Aparna Mahadeo Khandagale 8793786050
90

Punam Prakash Paraskar 8805291250

“
@B]}&VQ_’L, : incipal
IQAC CO-ORDINATOR

i oy coohid Shri Shivaji Arts,Commerce
and Sc»gnce Coliugo_ Mom: & Science ‘CCliege Motala
ist. Buldana : Distt.Buidana
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CoCubes

An Aon Company

FEEDBACK FORM-Training Centre

Name of Training Centre: ‘5Lfﬂ slxivjr' Ps Covtmp I 47 G g CAAU[Q
Name of Assessor: Teij«)o/(' N‘(}“‘“'A‘(
Job Role: j 5D é )

Date of Assessment: o¥ ( ol ( Lo

Batch ID: 6V° Mo 5_ BVsHI

# of Candidates Appeared: 't

Feedback
1. Did the assessor arrive on time?
2. Did the assessor follow the procedure for conduct of assessment?

3. Was the viva conducted in cordial manner?

4. Did the overall process including theory and practical assessments
happen in a fair manner?

5. We hereby declare that we have not found any issues with the
CoCubes Grounds team. o

We at CoCubes.com continuously endeavour to keep improving and giving candidates a good
experience. Do share any feedback you have on improving the process?

Signature of Training Partner

71 e J\f\‘)

e 3 D
3'?% ‘!S;Xi . (12 Thodile M-M:u{;)
O 4 v
IQAC CO-ORDINATOR NcCipal

Shri Shivaji Arts, Commerce Shri Sh‘vaﬁ Aflts,COmmelCe Pﬂﬂc‘pal

and Science College, Motala
Shri Shivaji Arts Commerce & Sclence

Dist. Buldana =i & SC.’GHCe CO”Gge Motala
Distt.Buldana College,Motala Dist.Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Enclosure IV: Malpractice Avoidance document

Any candidate/ Training Partner indulging in any sort of malpractice or unfair means or use of force to influence
the assessment prior, during or after the assessment shall be barred from assessment and blacklisted. Every
Training Partner shall sign a declaration confirming that he shall not indulge in any unfair practice. The declaration
is to be signed prior to the assessment & shared with SSC NASSCOM's Assessment Provider's invigilator/
assessor/ proctor, Sample declaration is provided below: .

To Whomsoever It May Concern

Lentre Manager of (Centre Code & TP), am

conducting training for IT-ITeS sector under the ks Mission/Project/Scheme. | assure the
Assessment Body (AB) our full cooperation to conduct assessments at our centers in a free & fair manner.

| hereby agree to the following:

1. | (or my team) will provide required infrastructure & full cooperation to conduct assessment to the
Assessment Provider /Agency (AP)
I (or my team) wil provide our full cooperation to the Assessment Provider in conducting the
assessment
I (or my team) will not enter the assessment room and interfere in the assessment process of AP
I (or my team) will not indulge in any unfair practice or cheating before, during or after the assessment
I (or my team) will not threaten or coerce the Invigilator/Proctor/ Assessor (or Technical Executive) from
AP to help the trainees during the assessment or let the faculty help the students
I (or my team) will not influence the assessor by offering him any gifts or cash in return of favours
before, during, or after the assessment
I (or my team) will not indulge in activity or means to leak or sabotage the assessment questions before,
during or after the examination

I (and my team) hereby agree that for lack of compliance to any point mentioned above, we are liable to be
reported to SSC NASSCOM by the Assessment Provider. We agree & are aware that the SSC can take a

stnnge.nt.action against thev Training Partner and/or the center including but not limited to batch cancellation,
black listing of center or training partner for our failure to comply with the points mentioned above.

If there are any issues or favors that Invigilator/Proctor/ Assessor seeks, same shall be immediately reported to:
IT-ITeS Sector Skills Council NASSCOM (SCC NASSCOM):
Mr Ishvinder Singh
Phone: 0120 4990130
Email: ishvinder@nasscom.in
Name of the Training Provider Owner/ Centre Manager:
Centre Address & ID:  hd-a|a , D# Buldera.

Stamp & Sig nature
¥ ?
Je

A l

( Me :’Qa n l& M (Aadlen )

r

Princlpal
Shei Shivajl Arts Commerce & Sclence
College,Motala Dist.Buldana
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QnM 5.1.2

CoCubes

An Aon Company

Sector Skills Council Name

1T I1%

Batch ID

BVote

ZVot¥

Date of Assessment

07 [oz]22

No. of Candidates Scheduled \3

No. of Candidates Present 17

Photos

Time & Geo
Stamped Pics
Required

Pics Taken

(Y/N)

Assessor in Front of Centre

Proctor in Front of Centre with proctor tag

Aadhaar card or alternate photo identity of proctor

Aadhar Card of the Assessor

Biometric Attendance sheet (Y/N) (If No Email is required from TP)

Attendance register of Training Partner (if Biometric is not available)

Entire records of
the batch

Trainee Enrolment form of Training Partner

5 Candidates

Counselling Room

2

Classroom

2

Candidate UID (Original)

For all the
candidates
appeared

PMKVY Banners - In front of Centre

2

PMKVY Banners - Inside the Classroom

2

PMKVY Banners - Inside the Counselling room

2

Trainee Feedback form of Training Partner

5 Candidates

Candidate Feedback Form (Annexure N)

For all the
candidates
appeared

Assessor Feedback Form

1

Annexure M - Signed by Assessor & Stamped by Training Partner

Training Partner Feedback Form

Theory Test

Viva and Practical

Theory Video Recording (10 minutes’ clip) - Y/N

Video Recording (2 minutes’ clip of 5 candidates covering practical &
viva) - Y/N

Video Recording (2 minutes’ clip covering Infrastructure of Training
Centre & Documentation maintained at training center) — Y/N

Theory Attendance Sheet (Stamped & signed by Training Partner)

Practical Attendance Sheet (Stamped & signed by Training Partner)

Group Photo of Candidates with Assessor and Training Partner

WOANESAMINAN

All hard copies shall be couriered on next day in the name of Account Manager on bﬁl

¢/o CoCubes Technologies Pvt. Ltd.
1205-1206, 12th Floor, Welldone Tech Park

A

ow address:
L A

l,,

A1+ (hekile # cm\“)

Princi

pai

Bhe/ Sh/valen, Commeree 5 ~. -
Collece Mmssia i . -
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QnM 5.1.2

S D C ) kv
) QR "
| Skull Development
uw‘hwﬂﬂ i

orporat on sklln 'ndia i cil
VERNMENT OF ’ M ﬁm ot
GO

umsmv OF SKILL. m:wmoﬂ \ Transforming the skill landscape
NTREPRENEURSHIP

by an
Annexure N - Format for Capturing Feedback of the Candidate by
AA

Name of the Candidate: 8)} ug})a n Qq anNad pcu')d 0 R ’}a/{
Name of the Training Center: Shy) Shivaly scrence Col\%( , Motala
Name of the Training Provider:
Location <city/ state>:  [8u |dang

Name of the Sector: <7 LT~ ES

sbrole:  J5f) - and WH

Date of Assessment: 7/ Fc b 20%
Engl 5” o
Language of the Assessment: |— )’1

1 -Very Good
2 - Good

3 - Average

4 - Poor

S5 — Very Poor

% A8, Candy rincipal Page 110 of 110
IQAC CO-ORDINATOR ; \,

Shri Shivaji Arts, Commerce & : 53 Clbge ot
and Science Cc”ege Motala .

\ io & nls
once Coliegs & Scnvnge College Motaia
: Distt.Buidana
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Certificate of Appreciation

l'his is certify that Dr. Yogesh S. Rode, Assistant Professor,

Department of Computer Science, Jijamata Mahavidyalava, Buldana has
delivered an online lecture in “Lecture Series in UGC-NSQF diploma
course in Information Technology and Web Designing” held on
November 17, 2021. The Department of ( omputer Science and the college
express sincere gratitude for the gesture. We wish you luck for all your

future endeavors,

Date :- 17/11/2021
LosoydlR
PRIVGIPAL
Shn, & 'S, Commerce &
Science College Motala,

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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(NAAC Re-accredited v - Grade with CGPA 1.86)

dge Bat

L Fax

Certificate of Appreciation

his is certify that Dr. Mandar K Deshmukh, Assistant Professor,
Department of Computer Science & Engineering, College of | ngineering
and Technology, Akola has delivered an online lecture in “Lecture Series
in UGC-NSQF diploma course in Information Technology and Web
Designing” held on November 17, 2021. The Department of Computer
Science and the college express sincere gratitude for th
you luck for all your future endeavors

Date :- 17/11/2021

,‘1 UG b
BRINTIPAL
Sk ii Adts, ommerce &

Scienice C Jilege Widlala.

QiU
|QAC CO-ORDINATOR

Shri Shivaji Arts, Commerce
and Science College, Motala
Dist. Buldana o

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Grade with CGPA 1 86)

Certificate of Appreciation

This is certify that Dr. Avinash B. Kadam, Assistant Professor, Shri
Shivaji Science & Arts College Chikhli Dist Buldana has delivered an online
lecture in “Lecture Series in UGC-NSQF diploma course in Information
Technology and Web Designing” held on November 16, 2021. The
Department of Computer Science and the college express sincere gratitude

for the gesture. We wish you luck for all your future endeavors.

Date :- 16/11/2021

Ao I
ERNCIPAL
i Anls, Commerce &

- "
nme

gy
il ©

' VS,
Science Coliege Motala.
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ﬁ Certificate of Appreciation

This is certify that Prof. Sachin Dandge, Assistant Professor,

Department of Computer Science Engineering, PLIT, Buldana has delivered
an online lecture in “Lecture Series in UGC-NSQF diploma course in
Information Technology and Web Designing” held on November 16,
2021. The Department of Computer Science and the college express sincere

gratitude for the gesture. We wish you luck for all your future endeavors.

Date :- 16/11/2021

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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/ ii Education ety Amravati'’s
Shri Shivaji Education ciety Amrava

e with CGPA 1.86)

New

(NAAC Re-acc redited with C Grad

~Bssesa org = Website

| Certificate of Appreciation

This is certify that Prof. Gaurav Malode, Assistant Professor,
Department of Computer Science Engineering, Indian Institute of
Information Technology, Nagpur has delivered an online lecture in
“Lecture Series in UGC-NSQF diploma course in Information
Technology and Web Designing” held on November 15, 2021. The
Department of Computer Science and the college express sincere gratitude

for the gesture. We wish you luck for all your future endeavors.

Date :- 15/11/2021

A 1 !
RINCTPAL

Shri. Shivaji Arts, G- nmeme &
Science Ccllege wviotala.

Y

rts, Commerce
ollege, Motala
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Shri Shivaji Education Society Amravan

C Grade with CGPA 1.86)
f anition of UGC, New Delhi Under Section ZF

(NAAC Re-accredited with

New Delh

rq » Website : www accmotala org

M F

1S+11- 200}

n

G e S R
| Certificate of Appreciation

L

This is certify that Prof. Ram Shelke, Assistant Professor, Department of

Computer Science, Adarsh College, Hingoli has delivered an online lecture
in “Lecture Series in UGC-NSQF diploma course in Information
Technology and Web Designing” held on November 15, 2021. The
Department of Computer Science and the college express sincere gratitude

for the gesture. We wish you luck for all your future endeavors.

Date :- 15/11/2021

ICIPAL
Shn. &k afi Arts, ©° vnerce &
Science 001/85; violala,

Q.I}Dyzg)@
QAT CO-ORDINATOR

Shri Shivaji Arts Commerce
and Science College, Motala
Dist. Buldana
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COMPUTER LAB

- A " " e
3 g Motala, Maharashtra, India
Unnamed Road, Motala, Maharashtra 443103, India € MBM6E+CEQ, Motala, Maharashtra 443103, India
Lat 20.682638° . 5 Lat 20.684642°
Long 76.208196° Long 76.209344°
03/12/2111:29 AM g 03/12/21 11:27 AM

Sy

"
<

Motala, Maharashtra, India Arts & Motala, Maharashtra, India

Unnamed Road, Motala, Maharashtra 443103, India nmerc 3 M6ME+C5Q, Motala, Maharasatra 443103, India
Lat 20.682638° cience B Lat 20.684542°

Long 76.208193° Long 76.209344°

03/12/21 11:29 AM f G 03/12/2111:27 AM

p—

bl : O
Chofei P
|QAC CO-ORDIMATOR Shri Shivaji Arts,Commerce

Shri Shivajl Arts,Commerce

and Science Collegs Motala & Science College,

Motala Dist-Buldana
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ICT ROOM

Motala, Maharashtra, India
Unnamed Road, Motala, Maharashtra 443103, India
Lat 20.68262°

n nagar o Long 76.208405°

Soogle | 22/11/2112:29 PM

T -

Unnamed Road, Motala, Maharashtra 443103, | Unnamed Road, Motala, Maharashtra 443103, India
Lat 20.682636°

L]
Lat 20.682607 Long 76.208197°

Long 76.208581° 10/05/22 10:08 AM
10/05/22 10:37 AM = |

3 TAESHOP § : il
Motala, Maharashtra, India ' RIS, TSTianas [

/ ) <
oty YA
Sn:ln:lf:ll Minx:g:ﬂ Shri Shivaji M::{‘,:I:rm merce
| & Science College,
e ColemteR® Hm.lla.ﬂisl-ﬁu'ldam
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ICT/ Computing Skills 2019-20

wihtteg,

’ :
: .
» L)
.
v
{ NS

B - /

"W i
\..v'l Shri Shivaji Arts, Commerce & Science College}
Motala, Dist. Buldana

Shri Shivaji Education Society Amravati’s

NAAC Accreditated with ‘C” grade with CGPA 1.86

Department of Computer Science

In Collaboration with IQAC

Organizes

Certificate Course in “MS-Word”
From 06 January to 11 February 2020

Principal
Dr. H. G. Patil

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2019-20)
[HIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word

NOTICE

All the students of B.A. B.Com. And B.Sc. are hereby notified that the
Department of Computer Science has organized Thirty days certificate course on
the topic MS Word from 06 January to 11 February 2020.

Interested and desirous students can enroll their name for the course. They

should contact Prof. Ku. Manisha D. Tekade.
Participation certificate will be given at the end of course.

N. B. No Registration Fee.

@Qpett
Course Co-Ordinator Principal

(Prof. Ku. M. D. Tekade) ( Prof. Dr. H. G. Patil )
Principal
Shri Shivaji Arts Commerce
& Science College,
Motala,Dist-Buldana

IQAC Co-0RrD INATOR
Shri Shivajl Arts,Commerce
and Sclence Conege,Mohla

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVA \)

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA, DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCH

(Academic Year 2019-20)

lo,

'he Principal,

Shri Shivaji Arts, Commerce and

Science College,

Motala, Dist. Buldana

Subject: Regarding to conduct a Thirty days certificate course on the topic MS Word from

06 January to 11 February 2020.

Respected Sir,
l'o encourage everyone to study MS Word and work diligently on computers, the
college's Department of Computer Science is planning a thirty-day certificate course on the

subject from 06 January to 11 February 2020. Therefore, we need your permission to do so.

@jggﬂ//

Course & Dept. Coordinator,

Prof. Ku. Manisha D. Tekade

=) @" A Princtpél e
! N~ hivaji Arts,Comm
Shri ShvaQ-ORDINATOR 3 : s sl: (:nce College,
aji Arts,Commerce ; & Sck Suidans
and Sclence College,Motala - Motala Dist-Bu
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2019-20)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
REGISTRATION FORM
Personal Information

Full Name of Student (In Block
Letters)

| Class

[ Name of the C ollege

Mobile No.

E-mail Address

Address for Correspondence

Signature of the participant

Principal
IQAC CO-ORDINATOR Shri Shivaji Arts, Commerce
Shri Shivaji Arts,Commerce & Science College,
and Sclence College,Motala Motala.Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAV ATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2019-20)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

(Contents)

1. Introduction of MS Word
e What is MS Word?
e Where to find MS Word on your personal computer?
e What are the uses of MS Word?

e How to create an MS Word document?

2. Features of MS Word

e Home

1. colour
2. font size
font style
alignment
bullets

line spacing, etc.

l'ables, shapes
Images
Charts
Graphs
Header

5. Footer

7. Page number, etc

e Design

Iemplate

Ihemes

1.
8
4
3

Paragraph Spacing
4. Page color
5. Page Border
6. Effects
e Page Layout
1. Margin
2. Orientation
3. Page Size
4. Column
5. Lines

6. Hyphenation

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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7. Indentation
8. Spacing, etc.
e References
1. Citation
Footnote
Endnote
Table of contents
Caption
6. Bibliography, etc.
e Review
1. Spell check
Grammar check
I'hesaurus
Word count
Language
Translation
Comments, etc.

3. MS Word shortcut keys

o Ctrl+ A

e Ctrl+B

e Ctrl+C
Ctrl+ D
Ctrl+ P
Ctrl+ X
Ctrl+ V
Ctrl+ 1
Ctrl+ Y
Ctrl+ Z, etc.

4. The Conclusion

Microsoft Word, a robust software that has stood the test of time and is considered the
most widely-used word processing program, which meets the standards of the
industry. This industry standard word processing, is commonly utilized for writing
documents for usage on both business and personal levels.

It features toolbar layouts that have customized application toolbars, facilitates using
templates and customizing formatting of page. Word facilitates co-authoring in real
time and it allows for image manipulation and integrated graphics drawing, database
integration and mail merging of documents and sophisticated macro scripting support
You can easily produce straightforward word processing documents like letters and
reports with Microsoft Word, which also lets you incorporate colour and clip art.
Utilizing different fonts and font sizes, tables, borders, and bullet formatting decreases
monotony and boosts efficiency. Reduce your workload and boost your productivity

right now!

Ll N Qe
. - | & - Principal
IQACTO-ORDINAYOR L ‘
Shri Shivaji Arts,Commerce 3 Shri Shivaji Arts,

and Sclence College,Motala 0:;::‘(‘)?:1%:::2:‘3
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
Department of Computer Science
Academic Year (2019-20)

THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
During 06 January to 11 February 2020
Time Table
The certificate course was conducted in offline mode for Thirty days as per the
scheduled timetable. All the following lectures are conducted by the Department of Computer

Science.
1= TIME-TABLE
DAY DAY DAY DAY

Monday [ o Friday - B '\Irnnd..;. i W ;'dnc\li‘.i,\
06.01.2020 17.01.2020 27.01.2020 05.02.2020
- GL\dJ\ = HE Vir\.mﬁ‘d(x.\ 5 [7117\7'\;1.1}7 [ T'hursday
07.01.2020 ‘ 18.01.2020 28.01.2020 06.02.2020
\\7\'\111:'\&1:17}7 % \lnvﬂ!.u; | Wednesday Friday
08.01.2020 20.01.2020 29.01.2020 07.02.2020
1 hurxdu) TEE % uc:d.:) TCELE T hursday [ Saturday

09.01.2020 21.01.2020 30.01.2020 08.02.2020

Friday Wednesday Friday Monday

10.01.2020 | 22.01.2020 31.01.2020 10.02.2020

Saturday Thursday Saturday l'uesday

11.01.2020 23.01.2020 01.02.2020 11.02.2020

Monday 7|v‘7id.|_u 5 1 J. \Tnud.x_\

13.01.2020 24.01.2020 03.02.2020

I'hursday Saturday Tuesday
16.01.2020 25.01.2020 04.02.2020

(b= Qpes

Course Co-Ordinator Principal

Prof. Ku. M. D. Tekade Dr. H. G. Patil
Qw)@‘ Principal
IQAC CO-ORDINATOR Shri Shivaji Arts, Commerce
Shri Shivaji Arts,Commerce & Science College,
and Bclence College,Motala Motala,Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2019-20)

THIRTY DAYS CERTIFICATE COURSE ON THE TOPI(

MS Word
From 06 January to 11 February 2020

CONTENTS
lL‘PiL‘

: I;ﬁ'odl}cliun of MS Word
Features of MS Word
Hnmci Ay
Insert
- Design
Page Layout
References

Review

MS Word shortcut keys

I'he Conclusion

q f
IQAC CO-ORDINATOR Princient merce
Shri Shivaji Arts,Commerce gy Sl Shivali Arts.Com
and Sclence ( lotala y A ® Co N o Science College
y 5 - Motala,Dist-Buldana
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2019-20)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
From 06 January to 11 February 2020

FEEDBACK FORM

Dear Students,

Thank you for your participation in Thirty days certificate course on The MS Word. The
department would like you to complete following course evaluation feedback. Your feedback

will enable us to improve our course and fulfill your needs in future.

Tick mark (V) the appropriate option.

1. How was the certificate course according to your opinion?

A. Excellent B. Very good C. Good D. Satisfactory
2. Why it is important to the learn MS Word?

A. Easy reading and easy writing B. Easily create document

C. To be successful in life D. To be good writer

3. How was the teaching art of resource person?

A. Excellent B. Very Good C. Good D. Satisfactory
4. What should be done to learn MS Word?

A. Use the MS Word program B. Find out what you need to know
C. Read a lot of books on this. D. All of the above

5. What should be the duration of such courses?

A.7 days B.10 days C.15 days D. One month

Any
suggestion__

Name of Student

Date

)
e/

IQAC CO-ORDINATOR
Shri Shivajl Arts,Commerce
and Sclence College,Motala

Principal

Shri Shivaji Arts,Commerce
& Science College,

Motala Dist-Buldana—
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2019-20)
THIRTY DAYSCERTIFICATE COURSE ON THE TOPIC

MS WORD

CERTIFICATE

This is to certify that Mr./Ms.

a student of has participated in and successfully completed the Thirty days
Certificate Course on the topic MS Word organized by the Department of Computer Science, held from

06 January to 11 February 2020.

Hence, this certificate of participation < appreciation is being bestowed upon him/ker.

IQAC Principal
Co-Ordinator (Prof. Dr. H. G. Patil)
(Prof.A.S.Meherkar)
_ IQAC CO-ORDINATOR
Shri Shi Pt'x'pgl Shri Shivaji Arts,Commerce
ivaji Arts, Commerce and Bclence Coll
& Science College, B
Motala,Dist-Buldana

Course Co-Ordinator

(Prof. Ku. M. D. Tekade)

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATPS
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,

A MOTALA, DIST. BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCIH

MS WORD

CERTIFICATE

This is to certify that Mr./Ms. _____ a student of

has participated and successfully completed Thirty Days Certificate Course on the topic of MS W ‘nrd‘urgmu.‘nl'/{v the Department of

Computer Science, held from 06 January to 11 February 2020.

Hence, this certificate of participation & appreciation being bestowed upon him/her.
{\ ol . |
S &
Course Co-Ordinator Principal
Prof. Ku. M. D. Tekade Dr. H. G. Patil
cpaljev Principal
IQAC CO-ORDINATOR Shri Shivafi Arts, Commerce
Shri Shivajl Arts, Commerce & Science College,
Motale st Sasiah
Cotepe moEE
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QnM 5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA

DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2019-20

LIST OF STUDENT ENROLLED

Name of the student

Class

Ankita Prakash Borade

BSc |

Ruchita Sudhakar Sawale

BSc 1

Akash Sarangdhar Udaykar

BSc1

Tejas Santosh Mahore

BSc |

Vaibhav Laxman Varade

BSc1

Vaishnavi Vinayak Hinge

BSc

Vishakha Kailas Dhandare

BSc |

Vaishnavi Suresh Awachar

BSc I

Ashwini Rohidas Rathod

BSc |

Priyanka Ramesh Rathod

BSc |

Vaishnavi Vasudeo Dhurandhar

BSc |

Ashwini Madhukar More

BSc

Rushikesh Devidas Mahore

BSc

Mohini Ramdas Kharche

BScl

Anjali Vinayak Hande

BSc Il

Jyoti Anilsingh Rajput

BSc 11

Arpita Padmakar Bholankar

BAI

Vaishnavi Vijay Warade

Al

Vikas Dnyandeo Suralkar

Al

Snehal Anil Ganage

Al

Mayur Jagan Padwal

Kundan Raju Ahire

Bhagyashri Prakash Satay

Priti Dilip Kakar

Suraj Vilas Bhalerao

Gita Sugdeo Ghogale

Vaishnavi Ramkrushn Satav

l'ayade Radhabai Bhagwan

Kayasth Sharda Prakash

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Kiran Pundlik Sarode

Shobha Pandurang Katkar

Arati Ganesh Junare B.A Il

Mukta Panjabrav Vyawhare B.AI

Shital Bhagwat Ghate BAIl

Pavan Shravan Bhide B.A I

Pranav Jagdish Dabhade B.A I

Naval Prakash Dabhade B.AII

Santosh Shriram Dabhade B.AII

Ashwini Santosh Mapari om |

Arti Gajanan Borpi .Com |

Shubhangi Onkar Ghogale ¥ Contl

Priyanka Subhash Sarode .Com |

Jayshri Subhash Junare om |

Laxmi Sunil Gavande 3.Com |

Swapna Sapurda Sapkal 3.Com |

Pooja Gajanan Gorad B.Com |

Priti Prabhakar Junare B.Com |1

Rahul Jalamsing Mali B.Com Il

Savita Santosh Ghorpade B.Com Il
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2019-20)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word

Report

Department of computer science of the college organized a thirty days
certificate course in MS-Word in the guidance of Hon’ble Principal Dr. H. G.
Patil from 06 January to 11 February 2020. One lecture was conducted daily in
offline mode. Expert professors from department of computer science guided the
student. Emphasis was laid on practical along with syllabus subjects. Notable
response was attendance for this course from the students of the college. apart
from these students were also made to learn to computer and MS-Word and Also
students prepare their resume, documents, records and a letter to another person.
conduction of session, proposal of thanks and all technical arrangements was
handled by the interim Department of computer science professors.

List of Enroll Students

Name of the student
Ankita Prakash Borade
[ Ruchita Sudhakar Sawale

5 | Akash Sarangdhar Udaykar _

| Tejas Santosh Mahore

| Vaibhav Laxman Varade
Vaishnavi Vinayak Hinge

7T\I\il..ll\h;l—\dl|d\ Dhandare

8 | Vaishnavi Suresh Awachar

9 | Ashwini Rohidas Rathod

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

| Priyanka Ramesh Rathod

["Vaishnavi Vasudeo Dhurandhar

| Ashwini Madhukar More

| Rushikesh Devidas Mahore BSc
[ Mohini Ramdas Kharche . BSc |
' \mlh Vinayak Hande ¢ . BSc Il
| Jyoti Anilsingh Rajput : BSc II
- Arpita Padmakar Bholankar B.Al
["Vaishnavi V ijay Warade

| Vikas I)n_\undc(&[uﬁlkurv

| Snehal Anil Ganage SR,
‘ Mayur Jagan Padwal

| Kundan Raju Ahire

‘ Bhagyashri Prakash Satav
| Priti Dilip Kakar

V\uru:i Vilas Bhalerao

[ Gita \ui_'dcw ( .hugulc

| Vaishnavi Ramkrushn Satav

A l'ayade Radhabai Bhagwan

. Kayasth Sharda Prakash

| Kiran Pundlik Sarode

| Shobha Pandurang Katkar

" | Arati Ganesh Junare

Mukta Panjabrav Vyawhare

| Shital Bhagwat Ghate
|

Pavan Shravan Bhide

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression

B.A Il

B.A Il

[ Santosh Shriram Dabhade ‘ B.A 1l
| Ashwini Santosh Mapari . B.Com
[Arti Gajanan Borpi : » B.Com |
‘ glmhhungi Onkar Ghogale - . B.Com
[ l"ri_\;mm Subhash Sarode ® . B.Com
- Jayshri Subhash Junare . B.Com
| Laxmi Sunil Gavande B.Com
‘ Swapna Sapurda \;lpk;ﬁ 3 B.Com
[ Pooja Gajanan Gorad - B.Com I
| Priti Prabhakar Junare ' B.Com Il
['Rahul Jalamsing Mali . B.Com 1l

[ Savita Santosh Ghorpade A B.Com Il
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2019-20)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word

Teaching Faculty Profile

Sr. | Name of Teaching staff
No

1 | Ku. Smita R. Kinge

2 | Ku. Manisha D. Tekade

Mr. Ashwin P. Patil

B chMQ)Q
Shri Shivaji Arts Commerce IQAC CO-( b
& Science College, sh‘r?;:iv:ﬁ';r-z:c' r s
5 s,Lommerce
Motala,Dist-Buldana and Sclence College,Motala
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2019-20)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
Unit Test (MCQ)
Marks: - 20 Date: - 11/02/2020

Student Name

Notice: - 1) All questions must be solved
2) Each question 02 marks

What is the blank space outside the printing area on a page”
(A) Clipart (B) Margins (C) Header (D) Footer
Formatting is performed on
(A) Text (B) Table (C) Menu (D) Both (a) & (b)
Select all the text in MS Word document by
(A) Ctrl +S (B) Ctrl + 1 (C)Ctrl + A (D)Ctrl +V
Ctrl + N is used to
(A) Save the Document (B) Open the Document
(C) Create a New Document (D) Close the Document
Ctrl + C is used to
(A) Copy text (B) Save text
(C) Move to text (D) Paste text
A word processor would most likely be used to do.
(A) Keep an account of money spent (B) Computer search in media centre
(C) Maintain an inventory (D)Type a biography
Ctrl + Z is used to
(A) Undo (B) Select text (C) Font Option (D) Size
__feature of MS Word helps to create a list in a document.
(A) Word Art (B) Scaling
(C) Bullets & Numbering (D) Word Wrap
Which is not in MS Word?
(A) Italic (B) Magic tool (C) Font (D) Bold
. Which of the following software is used for making a resume?
(A) MS Excel (B) MS Word (C) Dev ( (D) Java

(ﬁﬁk{/\ﬂ?ﬁ f& / : Principal
IQAC CO-ORDINATOR b | 80 Shri Shivaji Arts, Commerce

Shri Shivaji Arts,Commerce & /] & & Science College,
and Sclence College,Motala W@\ Motata,Dist-Buldana
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2019-20)
[HIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
Unit Test (MCQ)

Answer key

casoned Cupatth_

IQAC CO-ORDINATOR Principal
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2019-20 (06 January to 11 February 2020)

Name of the student N 06.01.2020 07.01 2020 08.01 2020 09.01.2020 10.01.2020 11.01.2020 13.01 2020 16.01 2020 17.01.2020 18.01 2020
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ENT OF COMPUTER SCIENCE
ATE COURSE ON MS WORD
ACADEMIC YEAR 2019-20 (06 January to 11 February 2020)
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Criterion — V Student Support and Progression

SR. No |Name of the student

~|Ruchita Sudhakar S

QNM 5.1.2

SCIENCE 3E, MOTALA
SHRI SHIVAJI ARTS, COMMERCE AND SC TENCE COLLEGE
. i DIST. BULDANA (M.S i
DEPARTMENT OF COMPUTER SCIENCE

CERTIFICATE COURSE ON “T ‘:Y::‘R.}:,-m)
ACADEMIC YEAR 2019-20 (06 January to 11 Febr 2 2801 2020

27012020

24012020

e — 21.01.2020 20€
2 ¥
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DEPARTMENT OF COMPUTER SCI NCE
. CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2019-20 (06 January to 11 February 2020)
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
i SR ____ACADEMIC YEAR 2019-20 (06 January to 11 February 2020)

Name of the student 31.01.2020 01.02 2020 03.02 2020 04,02 2020 05.02.2020 06.02 2020 07.02.2020 0802 2020 10.02 2020 11.02.2020

1 |Ankita Prakash Borade si_| basale L azald Po2elo »ald [202ald Pozald Pasak Pore 16| o 2afe.
22 [R0ERNS SRR i +S- Seecrd € - Surankl R8-SRl @ C e el (21 SSatend A2 Dtwall AL Soterdh RS Sevvcur (-5 Sarel KS-Com

A 5aty Asqguay| As E 0c () Udyer| A Sadyr A-S0dym| A Sipetsed
; p-70/04 K 2 Y LR RN W A 9 PR P3|
s X eV \laedo Y LADVE 1 Va YL, lowpd|
_6 |VeishnaviV e Wae. ) Whingé. [whinge [whige [ Whinere.

| Vishakha K c . o %) L) v v\ Vol V- e
. AL . VKA N A A IV s AV IC-A [y \CA
0L OIRPOTAPEI 060l ALL] A-BRL A g

aod ka hRathod i) *_M el | M-< 5.
Vaishaavi Vasudeo Dhurandhar - VD [V D [yvp AYA\By) \b\l-ﬁ

Ashwini Madhukar More

L= A S g i ey
e [t o | o - [0 M- | TON

£ s a : I Bteue | plande | Hunde | glund ¢ [N and | Adane
o A 0P 5 Loped 5.0 Qotnfd TP Rasgy p Ray ot
rpita Padmakar Bholankar | . clonk |13 Bhelgn | Bhe A Rholy A Bhdan, BB [ane
Vaishnavi Vijay Warade euoand € N wand 4 UVt vayjoas] v e . . V tocir
Sunakd] N -Supbika Yeo ¥ Sukga| ¥ AR | Vv Ysurel
arde | Gt | (Gounec | Con Curire
Feyuo) | ERueA | G| Ofdun | GRadss
_ _ en 1 i [RERYC [IBNYC [ i [EPhive
: rakash Satav AT A X Péaiv B, B P&V | B, P satoy B/PSatav

Priti Dilip Kakar i ), 7 . D. l\:._DJQW &D:mha,a ¥ | I PyD: keyken

Suraj Vilas Bhalerao e N Wl A\ Q/DM%,@V 3 d

[V R e~ N 7@’( 0 ' %

" |Vaibhav |

College,
Motala Dist-Buldana

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST, BUL M.
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2019-20 (06 January to 11 February 2020)

2% 2 202 202 22020
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2019-20
Marks statement

Name of the student Class Marks out of 20
Ankita Prakash Borade BSc | \{)
Ruchita Sudhakar Sawale BSc | ¥
Akash Sarangdhar Udaykar BSc 1 )
Tejas Santosh Mahore BSc | ‘[O
Vaibhav Laxman Varade BSc | \ &
Vaishnavi Vinayak Hinge BSc | 1&
Vishakha Kailas Dhandare BSc | \ &
Vaishnavi Suresh Awachar BSc |
Ashwini Rohidas Rathod BSc |
Priyanka Ramesh Rathod BSc |
Vaishnavi Vasudeo Dhurandhar BSc |
Ashwini Madhukar More BSc |
Rushikesh Devidas Mahore BSc |
Mohini Ramdas Kharche BSc |
Anjali Vinayak Hande BSc 11
Jyoti Anilsingh Rajput BSc 11
Arpita Padmakar Bholankar BAI
Vaishnavi Vijay Warade BAI
Vikas Dnyandeo Suralkar BAI
Snehal Anil Ganage BAI
Mayur Jagan Padwal BA I
Kundan Raju Ahire BAI
Bhagyashri Prakash Satav BAI
Priti Dilip Kakar BAI
Suraj Vilas Bhalerao BA I
Gita Sugdeo Ghogale BAI
Vaishnavi Ramkrushn Satav B.AI
Tayade Radhabai Bhagwan BAII
Kayasth Sharda Prakash BAIl
Kiran Pundlik Sarode B.A Il
Shobha Pandurang Katkar BAII
Arati Ganesh Junare BAIl
Mukta Panjabrav Vyawhare BAII
Shital Bhagwat Ghate BAIl
Pavan Shravan Bhide BAII
Pranav Jagdish Dabhade B.AII
Naval Prakash Dabhade B.AII
Santosh Shriram Dabhade BAII
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Criterion — V Student Support and Progression

Ashwini Santosh Mapari

B.Com |

Arti Gajanan Borpi

B.Com |

Shubhangi Onkar Ghogale

B.Com |

Priyanka Subhash Sarode

B.Com |

Jayshri Subhash Junare

B.Com |

Laxmi Sunil Gavande

B.Com |

Swapna Sapurda Sapkal

B.Com |

Pooja Gajanan Gorad

B.Com |

o Lot Lokl ol o b

Priti Prabhakar Junare

B.Com Il

Rahul Jalamsing Mali

B.Com 11

i

Savita Santosh Ghorpade

B.Com Il

Dh|edn s S P Bo|

o/V
| CO-ORDINATOR
Shri Shivajl Arts.Commo‘r:‘:
and Sclence College,Mo!

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA

o, pabid
Q=
Principal
Shri Shivaji Arts,Commerce
& Science College,
Motaia,Dist-Buldana




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2019-20)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word

Unit Test (MCQ)

Marks: - 20 Date: - 11/02/2020

Student Name 6”6}]@-1 Anil qah,%?,, S v (08 B

Notice: - 1) All questions must be solved
2) Each question 02 marks

1. What is the blank space outside the printing area on a page’
(A) Clipart ) Margins (C) Header (D) Footer
2. Formatting is performed on
(A) Text (B) Table (C) Menu ,n")/)liulh (a) & (b)
Select all the text in MS Word document by
(A) Ctrl +S (B) Ctrl + 1 4€7Ctrl + A (D) Ctrl + V
Ctrl + N is used to
(A) Save the Document (B) Open the Document
) Create a New Document (D) Close the Document
5. Ctrl + C is used to
(AT Copy text (B) Save text
(C) Move to text (D) Paste text
A word processor would most likely be used to do.
(A) Keep an account of money spent (B) Computer search in media centre
@\Iuimain an inventory (D)Type a biography
Ctrl +Z is used to
,!/‘(u/'t‘ndn (B) Select text (C) Font Option (D) Size
. feature of MS Word helps to create a list in a document.
(A) Word Art (B) Scaling
(O Bullets & Numbering (D) Word Wrap
" 9. Which is not in MS Word? !
(A) Italic (B) Magic tool 4€7 Font (D) Bold
10-Which of the following software is used for making a resume?
(A) MS Excel BIMS Word (C) Dev ¢ (D) Java

L
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2019-20)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
REGISTRATION FORM

Personal Information

“Full Name of Student (In Block

Letters) VAI6H NQ\/I 3 i B f\é?\/ U“\QH@E

B\“’\ 'i

| Name of the College .S}\ﬁ'&h; 0053 4 p‘o*\g' Commepce QN3
Science College | Motal

"Mobile No.
FH15Y (903

N nw;a cilie Qc{iShmaJ@ gmo l.com

| E-mail Address

Address for Correspondence QT\ Fo Sa .‘(Paflodu

Signature of the participant

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA, DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE
ON
MS WORD

CERTIFICATE

This is to certify that Mr./Ms. Anjali Vinayak Hande a student of BSc II has participated and successfully completed

Thirty Days Certificate Course on the topic of MS Word organized by the Department of Computer Science, held from 06 January to
11 February 2020.

Hence, this certificate of participation &I appreciation being bestowed upon him/her.

= @ﬂJ

Course Co-Ordinator Principal
Prof. Ku. M. D. Tekade Dr. H. G. Patil
Principal

She St Aa.

& Science College,
Motala.Dist-Buldana

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA, DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE
ON
MS WORD

CERTIFICATE

This is to certify that Mr./Ms. Arati Ganesh Junare _ a student of B.A II has participated and successfully completed Thirty

Days Certificate Course on the topic of M.S Word organized by the Department of Computer Science, held from 06 January to 11
February 2020.

Hence, this certificate of participation I appreciation being bestowed upon fiim/her.

(Mot Qe
Course Co-Ordinator W’ Principal

Prof. Ku. M. D. Tekade IQAC CO-ORDINATOR Dr. H. G. Patil
Shri Shivaji Arts,Commerce ; Principal

College,
Motala,Dist-Buidana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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ICT/ Computing Skills 2018-19

Shri Shivaji Education Society Amravati’s

\?wl Shri Shivaji Arts, Commerce & Science College,
Motala, Dist. Buldana

NAAC Accreditated with “‘C” grade with CGPA 1.86

Department of Computer Science

In Collaboration with IQAC

Organizes

Certificate Course in “MS-Excel”
From 07 January to 13 February 2019

Principal
Dr. H. G. Patil

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel
NOTICE

All the students of B.A. B.Com. And B.Sc. are hereby notified that the
Department of Computer Science has organized thirty days certificate course on
the topic MS Excel from 07 January to 13 February 2019.

Interested and desirous students can enroll their name for the course. They
should contact Prof. Ku. Smita R. Kinge.

Participation certificate will be given at the end of course.

N. B. No Registration Fee.

prae Qupet-

Course Co-Ordinator Principal

(Prof. Ku. S. R. Kinge) ( Prof. Dr. H. G. Patil )
Principal
Shri Shivaji Arts,Commerce
& Science College,
Motaia,Dist-Buldana

q

®'4) )
IQAC CO-ORDINATOR
Shri Shivajl Arts,Commerce

and Sclence College,Motala
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SHIVAJI EDUCATION SOCIETY AMRA
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA, DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCI
(Academic Year 2018-19)

lo,

T'he Principal,
Shri Shivaji Arts, Commerce and
Science College,

Motala, Dist. Buldana

Subject: Regarding to conduct a thirty days certificate course on the topic MS Excel from 07

January to 13 February 2019.

Respected Sir,
l'o encourage everyone to study MS Excel and work diligently on computers, the
college's Department of Computer Science is planning a thirty-day certificate course on the

subject from 07 January to 13 February 2019. Therefore, we need your permission to do so.

Course & Dept. Coordinator,

Prof. Ku. Smita. R. Kinge

G

NI\ eV 2N\ \ 8
I, \ Principal
IQAC CO-ORDINATOR jis %% Shri Shivaji Arts Commerce
Shri Shivajl Arts,Commerce . i & Science College,
and Sclence College,Motala \@ \ & Motala,Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel
REGISTRATION FORM

Personal Information

Full Name of Student (In Block
Letters)

| Class
[ Name of the C I\Hcgc
| Mobile No.

E-mail Address

Address for Correspondence

No Registration Fee.
Date :

Signature of the participant

Q)
IQAC CO-ORDINATOR vaji Arts,Commerce

Shri ShivaJIArts.Commerce &Y ) " st Sldan
and Science College,Motala r

Principal

Buldana
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel
(Contents)

. Introduction of MS Excel
e What is MS Excel?

e  Where to find MS Excel on your personal computer?

e What are the uses of MS Excel?
How to create an MS Excel document?
What is a Cell?
What is Cell Address?

2. Features of MS Excel

e Home
1. Font size
2. Font styles
3. Font colour
4. Background colour
5. Alignment
6. Formatting options and styles
7. Insertion and deletion of cells and editing options
e Insert
|. Table format and style
2. Inserting images and figures
3. Adding graphs
4. Charts and sparklines
5. Header and footer option
6. Equation and symbols
e Page Layout
1. Themes
2. Margin
3. Orientation
4. Page Size
e Formulas
I. Function Library
2. Defined Names
3. Formula Auditing
4. Calculation

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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e Data
Adding external data (from the web)
Filtering options
Data tools
e Review
Spell check
Grammar check
Language

Comments, etc.

Normal page
Page Break Preview

Page Layout

4. The Conclusion

Microsoft Excel is a program that gets mainly used for calculations and data entry. It
is immensely essential that one acquires relevant knowledge on the basics of the program
before settling down to use it. This helps to avoid mistakes and hence feeding or retrieving
the wrong information. It also calls for a lot of seriousness and cares to avoid mistakes that

could lead to distortion of the required information.

A spreadsheet as a collection of information distributed in columns and rows
enhances the possibility of making calculations in a faster and more accurate way. Numbers,
text, and formulas can be put together and presented in a fancy and attractive manner so it

could be easy to understand the meaning behind the numbers

Gl Garett-
IQAC CO-ORDINATOR Principal

Shri Shivajl Arts,Commerce Shri Shivaji Arts,Commerce

and Sclence College,Motala l:nicl‘:'[‘)fset (:Bo'll;gel
.Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
Department of Computer Science
Academic Year (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPI(
MS Excel
During 07 January to 13 February 2019
Time Table

The certificate course was conducted in offline mode for thirty days as per the
scheduled timetable. All the following lectures are conducted by the Department of Computer

Science.

TIME-TABLE

DAY 1Y DAY DAY DAY
\l\V;llldj\ ] I'§ Friday | S uesday v T'hursday
07.01.2019 18.01.2019 29.01.2019 07.02.2019
[vHL:\EJ_\ | Satur 1y F \\7;:1:7);»,1.{\ . Friday
08.01.2019 19.01.2019 30.01.2019 )8.02.2019
W cir‘.c:d.;\ G I Monday | I'hursday Saturday
09.01.2019 21.01.2019 31.01.2019 09.02.2019
i h[l?\id;rlj\ [ [Z)L‘\\Ll) [ Friday Monday
10.01.2019 22.01.2019 01.02.2019 11.02.2019

S rﬁz ¥ [ W L‘Jllc;ki‘i} 7\.:mrxm}7 g T T'uesday
11.01.2019 23.01.2019 02.02.2019 12.02.2019
Saturday | 717!;;:'7\;17\1} | ; Monday Wednesday
12.01.2019 24.01.2019 04.02.2019 13.02.2019
"~ Wednesday | ~ Friday By Tuesday
16.01.2019 25.01.2019 05.02.2019
Nlrlnrl;ntt:j\' [ "\'led.z;\ Fis W ednesday

17.01.2019 28.01.2019 06.02.2019

P

Course Co-Ordinator Principal
Prof. Ku. S. R. Kinge Dr. H. G. Patil

i €
Principal
IQAC CO-ORDINATOR Shri Shivaji Arts, Commerce

Shri Shivaji Arts,Commerce & Science College,
and Sclence College,Motala Motala,Dist-Buldana
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel
From 07 January to 13 February 2019

CONTENTS

l\‘[‘i\.'

Introduction of MS Excel
Features of MS Excel

Home

Insert

Page Layout

| Formulas

Data
Review

T'he Conclusion

sl Principal

IQAC CO-ORDINATOR
Shri Shivajl Arts,Commerce
and Science College,Motala

Shiri Shivaji Arts,Commerce
& Science College,
Motala,Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC
MS Excel
From 07 January to 13 February 2019

FEEDBACK FORM

Dear Students,

Thank you for your participation in thirty days certificate course on The MS Excel. The
department would like you to complete following course evaluation feedback. Your feedback

will enable us to improve our course and fulfill your needs in future.

Tick mark (V) the appropriate option.

1. How was the certificate course according to your opinion?

A. Excellent B. Very good C. Good D. Satisfactory
2. Why it is important to the learn MS Excel?

A. Easily calculate & organize data. B. Easily create Worksheet

C. To be successful in life D. To be good calculator

3. How was the teaching art of resource person?

A. Excellent B. Very Good C. Good D. Satisfactory
4. What should be done to learn MS Excel?

A. Use the MS Excel program B. Find out what you need to know
C. Read a lot of books on this. D. All of the above

5. What should be the duration of such courses?

A.7 days B.10 days C.15 days D. One month

Any
suggestion

Name 7oi'.§lrudcnlwf -

Date

¢\ Mits,
IQAC CO-ORDINATOR ' Principal
Shri Shivajl Arts,Commerce \ Shri Shivaji Arts, Commerce

and Sclence College,Motala \. %, ' & Scien(_:etCokge,

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS EXCEL

CERTIFICATE

This is to certify that Mr./Ms. e

a student of has participated in and successfully completed the Thirty Days
Certificate Course on the topic MS Excel organized by the Department of Computer Science, held from

07 January to 13 February 2019.

Hence, this certificate of participation e appreciation is being bestowed upon him/her.

Qur

IQAC Principal
Co-Ordinator (Prof. Dr. H. G. Patil)

(Prof.A.S.Meherkar) Principal
Shri Shivaji Arts,Com
IQAC CO-ORDINATOR & Science meg'e'fm
Shri Shivaji Arts,Commerce Motala Dist-Buldana
and Sclence College,Motala s

/"»

Course Co-Ordinator

(Prof. Ku. S. R. Kinge)

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA, DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE

CERTIFICATE COURSE
ON
MS EXCEL

CERTIFICATE

This is to certify that Mr./Ms. ____ ,, _a student of

| fias participated and successfully completed Thirty Days Certificate Course on the topic of MS Excel organized by the Department of

| Computer Science, held from 07 January to 13 February 2019.

Hence, this certificate of participation < appreciation being bestowed upon him/her.

|
@
|

@5&4

Cotirse Co-Ordinator Principal

Prof. Ku. S. R. Kinge u;giy[\!'; Dr. H. G. Patil
IQAC C RDINATOR

Shri Shivaji Arts,Commerce Wm -
and Sctence College,Motala i g

Ommerce
& Science College,

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel

Report

From January 7 to February 13, 2019, the college's department of computer
science offered a 30-day certificate course in MS-Excel under the direction of
Honorable Principal Dr. H. G. Patil. Daily offline lectures consisted of one hour.
The student was assisted by knowledgeable professors from the computer science
department. Together with syllabus subjects, emphasis was placed on practical.
lhe college students' participation in this course was a notable response. In
addition to these, pupils were required to learn how to use a computer and MS-
Excel and explained and demonstrated to students how to solve basic math
problems, format documents, create analysis tables, store all data in one location,
etc. The interim professors from the Department of Computer Science were in
charge of leading the session, making the proposal of thanks, and making all
technological arrangements.

i List of Enrg!l §tud¢nls
Name of the student

" | Shweta Shi\iiiili&h’dkﬂ

T Ko?nilTG;l_i;uunn':Su.\hir
" | Anjali Vinayak Hande
4 | Mohini Shankar Shelke
| Shubham Mahendra Jaware

Suruchi Kanhaiyasinh Rujbul

7 | Jayashri Parmeshwar Sushir

"8 | Shraddha Shrikrishna Nikam

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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| Dhanashri Avinash Kinge
. Gayatri Anil Kinge
| Vishakha Dilip Kinge
| Kavita l)ihb I'nglc
[ Radha Santosh Raut
[ Sonal Prakash Gawai
| Parmeshwar jajanan Mankar
Diksha Ashok Ingle
| Shital Shantram Atole
. Pooja Shivaji Solanke
4 Priyanka Ashok Dongare
[ \lmui'(iu,i'unnn Katyare
. Aloksingh Dineshsingh Thakur
[ Poonam Gopal Kukade
[ Punam Ashok Solanke
1 Dipali Ratan Sarkate
[ Datta Sadashiv Thakare
| Pavan Vasudeo Jumade
[T arooque Khan Bhikan Khan
' Gopal Ramesh Tayde
| Mohd. Shoeb Abdul Hameed
| Shital Rajendra Mahakal
| Komal Vasanta W agh e [ BSc
[ Snehal \unj;l_\'\url\]wdc | BSc
Bharti Mangal Badhe [ BAII

[ Bharti Yashwant Jadhao ' [ B.ATI

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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[ Bhushan (inpulr;io Deshmukh - [ B.AIII
[ Diksha Devidas Wale i [ BATI
| Diksha Onkarlal Jaiswal B.A 111
. l)ip;ﬂ Fknath Bonde [ B.AII
| Dipali Ajitsingh Rajput_ ; [ B.ATI
. Dipali Kisan Suralkar B.A III
. I)ibuli Santaji Mankar [ B.AIII
["Avinash l{.'ljcndril Gaikwad i [ B.Com 11l
‘ I’rudip Bhavsing Bhelke [ B.Com 111
[ Jitendra Sheshrao Nimbalkar [ B.Com IlI
[ ();r;ul Maroti Ubale » | B.Com IlI
[ .-\k:hu) Janrao Jadhao £ [ B.Com III
a \Ws‘FiIT’dx1iuhrun Jadhao 37 ~ | B.Com Il
- Akshay Vasant Borkar B.Com IlI
'l Komal Madan Khade : ' “B.Com III
wr\iwh:inil)n_\ aneshwar Edakhe | " B.Com 111
4 \'or\;é;h'(iuiununf)ii\\izuﬂ- g B.Com Il
‘ Ganesh Kailas Ghate . | B.Com Il
[ Manisha Ananta Shimbre [ B.Comll
| Gaurav Ashok Ingle | B.Com I
7»Hh;rili7.\huligmm Amle i X ' B.A
‘Vaishnavi (mpdlﬁl)urlc_\ g 23 ' B.AI

Sachin Gajanan Sawale B.A Il

quett

Qﬂw » Principal
IQAC CO-ORDINATOR Shri Shivaji Arts, Commerce
Shri Shivajl Arts,Commerce R & Science College,
and Sclence College,Motala N 3 Motala,Dist-Buldana

3
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL
ACADEMIC YEAR 2018-19
LIST OF STUDENT ENROLLED

Name of the student Class

Shweta Shivaji Chahakar BSc 1

Komal Gajanan Sushir BSc |

Anjali Vinayak Hande BSc I

Mohini Shankar Shelke BSc 1

Shubham Mahendra Jaware BSc I

Suruchi Kanhaiyasinh Rajput BSc |

Jayashri Parmeshwar Sushir BSc I

Shraddha Shrikrishna Nikam BSc1

Dhanashri Avinash Kinge BSc |

Gayatri Anil Kinge BSc I

Vishakha Dilip Kinge BScl

Kavita Dilip Ingle BSc |

Radha Santosh Raut BSc |

Sonal Prakash Gawai BSc |

Parmeshwar Gajanan Mankar BSc I

Diksha Ashok Ingle BSc

Shital Shantram Atole BSc Il

Pooja Shivaji Solanke BSc I

Priyanka Ashok Dongare BSc Il

Shital Gajanan Katyare BSc I

Aloksingh Dineshsingh Thakur BSc 1l

Poonam Gopal Kukade BSc Il

Punam Ashok Solanke BSc I

Dipali Ratan Sarkate BScll

Datta Sadashiv Thakare BSc I

Pavan Vasudeo Jumade BSc I

Farooque Khan Bhikan Khan BSc 111

Gopal Ramesh Tayde BSc 111

Mohd. Shoeb Abdul Hameed BSc 111

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Shital Rajendra Mahakal BSc 111

Komal Vasanta Wagh BSc I11

Snehal Sanjay Narkhede BSc 111

Bharti Mangal Badhe B.A 11l

Bharti Yashwant Jadhao A I

Bhushan Gopalrao Deshmukh Al

Diksha Devidas Wale A

Diksha Onkarlal Jaiswal Al
Dipak Eknath Bonde A

Dipali Ajitsingh Rajput Al

Dipali Kisan Suralkar B.A III

Dipali Santaji Mankar B.A I

Avinash Rajendra Gaikwad B.Com 11

Pradip Bhavsing Bhelke B.Com III

Jitendra Sheshrao Nimbalkar B.Com Il

Gopal Maroti Ubale B.Com 111

Akshay Janrao Jadhao B.Com 11

Vishal Panjabrao Jadhao B.Com 111

Akshay Vasant Borkar B.Com I

Komal Madan Khade B.Com 11

Mohan Dnyaneshwar Edakhe B.Com 111

Yogesh Gajanan Diwane B.Com II

Ganesh Kailas Ghate B.Com Il

Manisha Ananta Shimbre B.Com I1

Gaurav Ashok Ingle B.Com II

Bharti Shaligram Amle BAI

Vaishnavi Gopal Datey BAI

Sachin Gajanan Sawale B.A II

@P&i (Qupetdl -
IQAC CO'ORDINATOR .

e Principal
Shri Shivaji Arts,Commerce Py Shrl Shivaji Arts, Commerce
and Sclence College,Motala gg; & Science College,

Motaia,Dist-Buldana
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel

Teaching Faculty Profile

Name of Teaching staff

[ Ku. Smila'l{.il;\'ingc
| Ku. Smita G. Rane

"3 | Ku. Manisha D. Tekade
Mr. Ashwin P. Patil

Gupatt_

IQAC CO-ORDINATOR Principal

Shri Shivaji Arts,Commerce $hri Shivaji Arts Commerce

and Sclence cange,Mom, & Science College,
Motala Dist-Buldana
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,

A MOTALA, DIST. BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE

MS EXCEL

CERTIFICATE

Thas is to certify that Mr./Ms. SBA L e __a student of . =

has participated and successfully completed Thirty Days Certificate Course on the topic of M.S Excel organized by the Department of

Computer Science, held from 07 January to 13 ¥ ?577141{}' 2019.

Hence, this certificate of participation < appreciation being bestowed upon fim/her.

Codrse Co-Ordinator Principal

Prof. Ku. S. R. Kinge ot ‘,ﬁé, Dr. H. G. Patil
IQAC CO-ORDINATO Principal

Shri Shiv,, c ._,"T::c - Shri Shivaji Arts, Commerce

and Sclence College, Motala & Science College,

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




QnM 5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL
ACADEMIC YEAR 2018-19 (07 January to 13 February 2019)

Name of the student | Class  07.01.2019]08.01.2019| 09.01.2019 | 10.01.2019] 11.01.2019 12.01.2019 16.01.2019| 17.01.2019| 18.01.2019 | 19.01.2019
Shweta Shivaji Chahakar BScl  |geohmuy |Ssthery | S3nedY  [SSednany [S4haarY | SAONAY | s sschay |SScluy
Komal Gajanan Sushir BScl |Vease v E| RPadTs [ WM E W T E [BiiSes |yl \emad-3t | IR
jhoma

Anjali Vinayak Hande BScl|AvHarde |AV.Harde [p.v.Harde (A . HardelA.v.Hande|A v.tande [A.v Harde| A.v- V-Harsl € AV Hand €]
Mohini Shankar Shelke BScl _|m.y- sheke|m.y.ohelhd m.ughlke |M.y. ghelld 1.y Shel v 6h o)kt M.y % g [
Shubham Mahendra Jaware BScl o, on S woade. re Sy, an el s, mBawad Sen. Saw

Seen s D" 4
_|Suruchi Kanhaiyasinh Rajput BScl_|g k- PajPutls o Ra) At s, k- Ralput] S -t Reijrwk 6.k Roypul
- gy | Zo7es A

|Jayashri Parmeshwar Sushir BSc1 @ b
Shraddha Shrikrishna Nikam BScl |6.5 N} 55N S SN kam| S- 5 S-S joni
Dhanashri Avinash Kinge BSc 1 B
Gayatri Anil Kinge BSc | & o ione! G Alcivae
1 _|Vishakha Dilip Kinge BSc 1 % \Duge
Kavita Dilip Ingle BSc |
Radha Santosh Raut BSc |
Sonal Prakash Gawai BSc |

__{Parmeshwar Gajanan Mankar BScl
Diksha Ashok Ingle

Pooja Shivaji Solanke

9 _|Priyanka Ashok Dongare
20 |Shital Gajanan Katyare ‘ § ) a = :‘_.
_|Aloksingh Dineshsingh Thakur 4k NoY g 4 Alsy VA4 P ORI Y

Poonam Gopal Kukade e S it . 7 L |
Punam Ashok Solanke ¢ i < P st
Dipali Ratan Sarkate
25 |Datta Sadashiv Thakare

Shri Shivaji Arts,Commerce
and Sclence College,Motala

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL
ACADEMIC YEAR 2018-19 (07 January to 13 February 2019)

Name of the student Class 107.01.2019| 08.01.2019| 09.01.2019 | 10.01.2019{ 11.01.2019 12.01.2019( 16.01.2019| 17.01.2019| 18.01.2019 | 19.01.2019
Pavan Vasudeo Jumade BSe 11 M m@ _wl—

Farooque Khan Bhikan Khan BSc 11 _ghﬂ\ Pthen rar | Sheen
Gopal Ramesh Tayde BSc 111 f

e
«
Mohd. Shoeb Abdul Hameed | Bsc 1| yHome Lﬂ%mm j@
1s2m
LSk
T

Shital Rajendra Mahakal BSc 111
Komal Vasanta Wagh BSe 111 Aoagn [ U igs K.Y (eth,
32 |Snehal Sanjay Narkhede == -
Bharti Mangal Badhe B.A 11l

34 _|Bharti Yashwant Jadhao B.A I X
Bhushan Gopalrao Deshmukh B.A I
Diksha Devidas Wale B.A I
Diksha Onkarlal Jaiswal B.A Il 0 AT
Dipak Eknath Bonde B.A 111
Dipali Ajitsingh Rajput 7 B.A 11l

Dipali Kisan Suralkar B.A 11 w

Dipali Santaji Mankar B.A 11
Avinash Rajendra Gaikwad B.Com 111 I
Pradip Bhavsing Bhelke B.Com 111 )

Jitendra Sheshrao Nimbalkar B.Com I11
Gopal Maroti Ubale B.Com 111
Akshay Janrao Jadhao B.Com 11 Fianiy
Vishal Panjabrao Jadhao B.Com [11
Akshay Vasant Borkar B.Com 111
Komal Madan Khade B.Com 111
Mohan Dnyaneshwar Edakhe B.Com Il

Princlpal .
Shiri Shivaji Arts,Commerce
4 Science College, i CO-DRDINATOR

Matala Dist-Buldana Shri Shivajl Arts, Commerce
and Sclence College, Motals

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression

QnM 5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL

ACADEMIC YEAR 2018-19 (07 January to 13 February 2019)
‘ i s i %4 el 2 Lol

;SR. No |Name of the student

08.01.2019| 09.01.2019 [ 10.01.2019{11.01.2019

_|Yogesh Gajanan Diwane o : 3 S /el " L{@$ ! uy) .

Ganesh Kailas Ghate _ . Com | — = 1 0 - S &
__|Manisha Ananta Shimbre B.Com|1 M) ) ¥ [’75}] ) : 05 Fn oxt ) MOSHh ey
__|Bharti Shali

- : 3 e o) Hliifpa? WM/{
Vaishnavi Gopal Datey \ B & N > - |

12.01.2019( 16.01.2019| 17.01.2019] 18.01.2019| 19.01 .’U“:I

Sachin Gajanan Sawale

\Vor g
W

JE.

Principal
Shri Shivaji Arts,Commerce
& Science College,
Motala.Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




QnM 5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL
ACADEMIC YEAR 2018-19 (07 January to 13 February 2019)
Name of the student Class | 21.01.2019 | 22.01.2019{23.01.2019| 24.01.2019 | 25.01.2019 | 28.01.2019| 29.01.2019 | 30.01.2019| 31.01.2019 | 01.02.2019

Shweta Shivaji Chahakar BScl Aoty ssednart |sochay | eehma lsachay | SScmuy |Sechay
Komal Gajanan Sushir BSc 1 vy e oe e | atge e
Aniali Vinaysk Hande BScl_|A.V. . AvHande |A v tande ﬁm- e [A.v- V.Ha
Mohini Shankar Shelke BSc | AL shell £ .U Shel - Shel %
Shubham Mahendra Jaware BScl [ " 4 RO FURETI e
Suruchi Kanhaiyasinh Rajput BSc | k. @i + Rolp R Ph -RaPUR 6 Ry 5-.0&3_&%& Ao
Jayashri Parmeshwar Sushir BSc | 2 DS TouSh I pERL
Shraddha Shrikrishna Nikam BSc | : Niom[S5. & Mikn S Nixam b S-Nikaen
Dhanashri Avinash Kinge . | BScl gl | e (Ookges | (g |

Gayatri Anil Kinge BSc | % AL
Vishakha Dilip Kinge BSc | I\DENGE: | \DEINgP |

Kavita Dilip Ingle BSc | y 9.

Radha Santosh Raut BSc 1 : 0 R R. v
Sonal Prakash Gawai BScl 3 B

Parmeshwar Gajanan Mankar BSc |
Diksha Ashok Ingle BSc1 %
Shital Shantram Atole BSc 1 m

|Pooja Shivaji Solanke BSc Il
Priyanka Ashok Dongare BSc 1l
Shital Gajanan Katyare BSc 11

Aloksingh Dineshsingh Thakur | BScll
Poonam Gopal Kukade BSc I -

"= G

Punam Ashok Solanke BSc i1 m ane 19- " M
Dipali Ratan Sarkate BScll PR Resritate DP . . Savinte DR. Mhﬂﬁm
| Datta Sadashiv Thakare BSc Il jpgban &Q[M[ﬁk [orree ortate] S&lue [prvate
Principal
Shri Shivaji Arts Commerce

& Science College,
Motala. Dist-Buldana

N =

[

e ”
2l8|e|e|vo|u]a|w

.
™)

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL
ACADEMIC YEAR 2018-19 (07 January to 13 February 2019)

Name of the student Class 21.01.2019 | 22.01.201923.01.2019| 24.01.2019| 25.01.2019( 28.01.2019{ 29.01.2019| 30.01.2019| 31.01.2019 | 01.02.2019

T RE o i e s A e e
arooque Khan Bhikan Khan Sc )

|Gopal Ramesh Tayde BSclll [ fd—y— c _E_.,’_@L,-h cHRT ,,Q; i(,.hr;-“r'—’
Mohd. Shoeb Abdul Hameed BSe Il )l i AHoedl | Rues— | i R Mt [ feitZ -
Shital Rajendra Mahakal BSc Il S2m £,
|Komal Vasanta Wagh BSclll [ @
|Snehal Sanjay Narkhede BSe 111
Bharti Mangal Badhe B.A NI
Bharti Yashwant Jadhao B.A Il
Bhushan Gopalrao Deshmukh B.A Il
Diksha Devidas Wale B.A I
Diksha Onkarlal Jaiswal B.AIII
Dipak Eknath Bonde BA Il
Dipali Ajitsingh Rajput B.A Il
Dipali Kisan Suralkgr B.AIII

|Dipali Santaji Mankar B.A I

DYT

sele
Do

[2=N8

Pradip Bhavsing Bhelke B.Com 111 [, &
Jitendra Sheshrao Nimbalkar B.Com 111
|Gopal Maroti Ubale B.Com I

Akshay Janrao Jadhao B.Comill [CAU — |
Vishal Panjabrao Jadhao B.Com 111
Akshay Vasant Borkar B.Com 111
Komal Madan Khade B.Com 1l
Mohan Dnyaneshwar Edakhe B.Com 11l

Eg Y 2 4
e
Memis
|Avinash Rajendra Gaikwad B.Com 11 | %

Qupetl

Principal
* Shri Shivaji Arts, Commerce
& Science College,
Mataia.Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCF
CERTIFICATE COURSE ON MS EXCEL
ACADE \II( YEAR 2018 19 (07 January to 13

— L — i e ——

SR. No Namenl\hes(udem | 21.01 n'n\"nl 2019 23.01.2( %m[ 2019 1.2 2 2 201¢ 31.01 nw 01.02 zt)mi
|
{

| LQDD?/ RDE‘

8 p CAS Aot (V0 ¢ w
| |Gaurav As lmk lnuk Com Il |ART) FHra M - ¥ ol —] AT | A el — ’UL\T’ %J——"
Bharti Sha
Vaishnavi Gopal Datey

B h(u_k ||y1||_|)u\g.mu \I B.Cc om 11
B ‘om 11

Sachin Gajanan Sawale

o

Principal
Shri Shivaji Arts,Commerce f
& Science College, i - = /Q,e—"xp—)(‘
Motala Dist-Buldana Z = mAcfo ORI
Z DINAT
Shri Shivajl Arts, -

Com
and Sclence Cojj, .

'ege,Motala

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




QnM 5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL
ACADEMIC YEAR 2018-19 (07 January to 13 February 2019)
Name of the student Class  |02.02.2019|04.02.2019/05.02.2019| 06.02.2019 07.02.2019| 08.02.2019| 09.02.2019] 11.02.2019| 12.02.2019] 13.02.2019

Shweta Shivaji Chahakar BScl  |oeddnwy |98ednY | SAodery 5&ncey $ ok
Komal Gajanan Sushir BScl  foarA e | Rl : AR s 8
Anjali Vinayak Hande BScl el e | Burrele [ S =\ N . A\
Mohini Shankar Shelke BScl _ imv: shel K€ M.y, helld M v.c bl
Shubham Mahendra Jaware BScl k.m M,
Suruchi Kanhaiyasinh Rajput BScl  |s.4c.Ray )
Jayashri Parmeshwar Sushir BSc | x
Shraddha Shrikrishna Nikam BScl 6.6 Nikam [5-S- Nivan
Dhanashri Avinash Kinge BSc | 2 |k
Gayatri Anil Kinge BSc 1 TR
Vishakha Dilip Kinge BSc |
Kavita Dilip Ingle BScl (0.
Radha Santosh Raut BSc |
Sonal Prakash Gawai BSc |
Parmeshwar Gajanan Mankar BSc |
Diksha Ashok Ingle BSc |
Shital Shantram Atole 851l coPololcachl
Pooja Shivaji Solanke BSc 11 Fm N
Priyanka Ashok Dongare BSc 11

Shital Gajanan Katyare BSc 11
Aloksingh Dineshsingh Thakur [ BSc 1l b
Poonam Gopal Kukade BSc I &

Punam Ashok Solanke BSc Il Dedanl _m; P Sk
Dipali Ratan Sarkate BSc1l DR-Savkale 5 DR D-R-Sarkde D Sav
Datta Sadashiv Thakare BSc 1l e clente dprace] dehasSlanote

( ﬂf/——‘ﬂ'
Principal
Shrl Shivaji Arts, Commerce . q?c!gsul—’)
& Science College, \
Matala Dist-Buldana " IQAC RDINATOR

Shri Shivaji Arts,Commerce
and Sclence College,Motala
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL
ACADEMIC YEAR 2018-19 (07 January to 13 February 2019)

——
SR. No (Name of the student Class  102.02.2019]04.02.2019]05.02.2019]06.02.2019{ 07.02.2019{ 08.02.2019{ 09.02.2019| 11.02.2019] 12.02.2019| 13.02.2019

26 _|Pavan Vasudeo Jumade Bsc | Wheid P (i e

Farooque Khan Bhikan Khan BSc 11
Gopal Ramesh Tayde BSc 111 dd el 2 "t
Mohd. Shoeb Abdul Hameed BSc 11l &HE&

Shital Rajendra Mahakal BSc 111 ﬁ )

Komal Vasanta Wagh BSc I1i %“ Ao % ; K%. Lo eV e
Snehal Sanjay Narkhede BScll  |& 9 == -

Bharti Mangal Badhe BA I | Bvribhoals Mhd‘é

Bharti Yashwant Jadhao B.A I
Bhushan Gopalrao Desh B.A I
Diksha Devidas Wale B.A Il 1ol lo 11 O
Diksha Onkarlal Jaiswal B.A Il 1 2 B
Dipak Eknath Bonde B.A 1l

Dipali Ajitsingh Rajput BAII,
_{Dipali Kisan Suralkar B.A I

|y |
Dipali Santaji Mankar B.A I
Avinash Rajendra Gaikwad B.Com I1I : %
2

Pradip Bhavsing Bhelke B.Com Il L£7
Jitendra Sheshrao Nimbalkar _| B.Com 11l @] g
Gopal Maroti Ubale B.Com I1I <
Akshay Janrao Jadhao B.Com 11l %
Vishal Panjabrao Jadhao B.Com 1T [N}, ., ([
Akshay Vasant Borkar B.Com 1l 2 B>/
Komal Madan Khade B.Com 111 f [ %
50 |Mohan Dnyaneshwar Edakhe | B.Com i1l | £

Prin
Shri Shivaji Arts, Commerce
& Science Coliege,
Motala Dist-Buldana

Shri Shivaji Arts,Commerce
and Sclence College,Motala

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL
e B \I\_I‘Z.\JE‘ Y l-i}l( 2018 19 (07 ,_I:x_nu‘n‘) to 13 uary 2019)

zSR,No |Name of the student F Class 02.02.2019 2 06.02.2019102.02.2019108.02.2019/09.02.2019{ 11.02.2019
b 4 =153 - i S -

m 11

51_[Yogesh Gajanan Diwane I}
>2 _|Ganesh Kailas Ghate m 11
5 ‘\,‘:'D,‘,\l“‘ Ananta Shimbre m 11

4 _|Gauray Ashok Ingle m 11 -
55 _|Bharti Shaligram Amle _BAI - -
[ 56 _|Vaishnavi Gopal Datey Al =

|Sachin Gajanan Sawale |_BAU |S.¢C

|
|

Guped
Principal
Shri Shivaji Arts,Commerce
& Science College,
Motala.Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS EXCEL
ACADEMIC YEAR 2018-19
Marks statement
Name of the student Class Marks out of 20
Shweta Shivaji Chahakar BSc \&
Komal Gajanan Sushir BSc | \8
Anjali Vinayak Hande BSc | \ 6
Mohini Shankar Shelke BSc | \ ¢
Shubham Mahendra Jaware BSc 1 \«
Suruchi Kanhaiyasinh Rajput BScl \&
Jayashri Parmeshwar Sushir BSc I \&
Shraddha Shrikrishna Nikam BSc | \6
Dhanashri Avinash Kinge BSc | ) éL
Gayatri Anil Kinge BSc | 70
Vishakha Dilip Kinge BSc | \£

Ol |INjO | s W IN =

-
o

[
[N

Kavita Dilip Ingle BSc 1 20
Radha Santosh Raut BSc | \Ll
\&

—
~N

[
w

Sonal Prakash Gawai BSc |

—
H

Parmeshwar Gajanan Mankar BSc | \/)
Diksha Ashok Ingle BSc | \&
Shital Shantram Atole BSc 11 \ %
Pooja Shivaji Solanke BSc II \&
Priyanka Ashok Dongare BSc Il \Yy
Shital Gajanan Katyare BSc II \ h
Aloksingh Dineshsingh Thakur BSc 11 &
Poonam Gopal Kukade BSc 11 \ ¢
Punam Ashok Solanke BSc 11 \g
Dipali Ratan Sarkate BSc Il \ 8
Datta Sadashiv Thakare BSc 111 \6
Pavan Vasudeo Jumade BSc 111 \‘8
Farooque Khan Bhikan Khan BSc 111 \(
Gopal Ramesh Tayde BSc 11
Mohd. Shoeb Abdul Hameed BSc 111
Shital Rajendra Mahakal BSc 111
Komal Vasanta Wagh BSc 111
Snehal Sanjay Narkhede BSc 111
Bharti Mangal Badhe B.A 11l
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SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression

Bharti Yashwant Jadhao B.A 1lI

oo

Bhushan Gopalrao Deshmukh B.A llI

Diksha Devidas Wale B.A III

o5

Diksha Onkarlal Jaiswal B.A III
Dipak Eknath Bonde B.A III
Dipali Ajitsingh Rajput B.A I

,
o0

Dipali Kisan Suralkar B.A III

Dipali Santaji Mankar B.A III

Avinash Rajendra Gaikwad B.Com 111

Pradip Bhavsing Bhelke B.Com 111
Jitendra Sheshrao Nimbalkar B.Com 111
Gopal Maroti Ubale B.Com III

~L=| 090> PRfeo

Akshay Janrao Jadhao B.Com I

oS

Vishal Panjabrao Jadhao B.Com III

Akshay Vasant Borkar B.Com 111
Komal Madan Khade B.Com I11
Mohan Dnyaneshwar Edakhe B.Com I11

Yogesh Gajanan Diwane B.Com II

Ganesh Kailas Ghate B.Com II
Manisha Ananta Shimbre B.Com I1

Gaurav Ashok Ingle B.Com II
Bharti Shaligram Amle BAI

F;;ggagsﬁ%

Vaishnavi Gopal Datey BAI

Sachin Gajanan Sawale B.AII

[5
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAIJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel
Unit Test (MCQ)
Marks: - 20 Date: - 13/02/2019

Student Name

Notice: - 1) All questions must be solved
2) Each question 02 marks

This is not a function category in Excel.
(A) Logical (B) Text (C) Financial (D) Data series
Which bar show the used formula of selected active cell?
(A) Formula bar (B) Ribbon (C) Menu bar (D) Scroll bar
Excel documents are stored as files called
(A) Workgroups (B) Worktables (C) Worksheets (D) Workforce
Formulas in Excel are made up of
(A) Arithmetical operators and functions  (B) Only arithmetic operators
(C) Only symbols (D) Only functions
Which of the following is the comparison operator?
(A)* (B)~ (©)
On an Excel sheet, the active cell is indicated by
(A) A dark wide border (B) A dotted border
(C) A blinking border (D) None of the above
Which sign indicate to multiplication?
(A) Asterisk (B) Caret (C) Percent sign (D) Forward slash
Workbook is a collection of
(A) Worksheets (B) Page set-up (C) Buttons (D) Diagrams
T'he worksheet names appear on tabs at the of the workbook window.
(A) Bottom right (B) Bottom left (C) Top left (D) Top right
. The default file extension of MS-Excel is
(A) xIr (B) xIs (C) exe (D) exl

Cuppalt—

&l §

X

Shivay o

e

&

Commerce .
Motada, s

e,Motala

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel
Unit Test (MCQ)

Answer Kkey

A oald

1S Qepe—_
IQAC CO-ORDINATOR S Principal

Shri Shivaji Arts,Commerce hri Shivaji Arts,Commerce

and Sclence College,Motala & Science College,

Motala,Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel
REGISTRATION FORM

Personal Information

Full Name of Student (In Block

PRIYANKA ASHoIL §oriGMA eE

B g1t
Name of the College ' | shriShival; Aers, commerce and
Selenct Go‘\eﬁg ImO’\Qr!U
Mobile No. 2 ,

773763 723%

dongave Prigan leq@/ama“)-mm

E-mail Address

Address for Correspondence

AT- Post: Gaiput

No Registration Fee.

pfﬂ ¢ Ouf\%mﬂc

Signature of the participant

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2018-19)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Excel
Unit Test (MCQ)

Marks: - 20 Date: - 13/02/2019

Student Name {D Q’{'}Q (SﬂCIQS}\; Vv 7}\6([/& L

Notice: - 1) All questions must be solved
2) Each question 02 marks

ﬂ: This is not a function category in Excel.
' (A) Logical (B) Text ¥7 Financial (D) Data series
<~ Which bar show the used formula of selected active cell?
(A7 Formula bar (B) Ribbon (C) Menu bar (D) Scroll bar
Excel documents are stored as files called
(A) Workgroups (B) Worktables ~AC) Worksheets (D) Workforce
Formulas in Excel are made up of
Mrilhmctical operators and functions  (B) Only arithmetic operators
(C) Only symbols (D) Only functions
Which of the following is the comparison operator?
(A)* (B)” ) -
—On an Excel sheet, the active cell is indicated by
(AT A dark wide border (B) A dotted border
(C) A blinking border (D) None of the above
Which sign indicate to multiplication?
(A) Asterisk (B) Caret AC) Percent sign (D) Forward slash
Workbook is a collection of
(&) Worksheets (B) Page set-up (C) Buttons (D) Diagrams
he worksheet names appear on tabs at the  of the workbook window.
(A) Bottom right £8) Bottom left (C) Top left (D) Top right
. The default file extension of MS-Excel is
(A) xIr @By xl (D) exl

Qg

IQAC CO-ORDINATOR 4 Principal
Shri Shivaji Arts,Commerce Shri Shivaji Arts,Commerce
and Science College,Motala 3 & Science College,
Motala.Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA, DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE
ON
MS EXCEL

CERTIFICATE

This is to certify that Mr./Ms. Gayatri Anil Kinge a student of BSc I has participated and successfully completed Thirty
Days Certificate Course on the topic of MS Excel organized by the Department of Computer Science, held from 07 January to 13
February 2019.

Hence, this certificate of participation < appreciation being bestowed upon him/her.

Course Co-Ordinator w Principal
Prof. Ku. S. R. Kinge 1QAC CO-ORDINATOR Dr. H. G. Patil

Shri Bhivajl Arts,Commerce

Scence College,

lotaia,Drst-Buidana

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA, DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE
ON
MS EXCEL

CERTIFICATE

This is to certify that Mr./Ms. Diksha Onkarlal Jaiswal a student of B.A. 111 kas participated and successfully completed
Thirty Days Certificate Course on the topic of MS Excel organized by the Department of Computer Science, held from 07 January to |

| 13 February 2019.

Hence, this certificate of participation < appreciation being bestowed upon him/her.

o e

Course Co-Ordinator Principal
Prof. Ku. S. R. Kinge Dr. H. G. Patil
rof. Ku g .
iggm

Motala Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

ICT/ Computing Skills 2017-18

(TLET)
» 0,

é}
v l) Shri Shivaji Education Society Amravati’s

& Science (‘ollege:."' :
'\lotal.l Dist. Buldana

NAAC Accreditated with ‘C’ grade with CGPA 1.86

Department of Computer Science

In Collaboration with IQAC

Organizes

Certificate Course in “MS-Word”
From 03 January to 08 February 2018

Principal
Dr. H. G. Patil

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
NOTICE

All the students of B.A. B.Com. And B.Sc. are hereby notified that the
Department of Computer Science has organized Thirty days certificate course on
the topic MS Word from 03 January to 08 February 2018.

Interested and desirous students can enroll their name for the course. They

should contact Prof. Ashwin P. Patil.
Participation certificate will be given at the end of course.

N. B. No Registration Fee.

g Qupe

Course Co-Ordinator Principal
(Prof. A. P. Patil) ( Prof. Dr. H. G. Patil )

Principal
Shri Shivaji Arts,Commerce
& Science College,
Motala.Dist-Buldana

lmc-%ﬁén/

Shri Shivajl Arts,Commerce
and Sclence College,Motala

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA, DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCI
(Academic Year 2017-18)

lo,

I'he Principal,

Shri Shivaji Arts, Commerce and

Science College,

Motala, Dist. Buldana

Subject: Regarding to conduct a Thirty days certificate course on the topic MS Word from

03 January to 08 February 2018.

Respected Sir,

l'o encourage everyone to study MS Word and work diligently on computers, the
college's Department of Computer Science is planning a thirty-day certificate course on the

subject from 03 January to 08 February 2018. Therefore, we need your permission to do so.

Course & Dept. Coordinator,

Prof. Ashwin P. Patil

f"’ = : 9
M J 2% Principal
{8 \ Shri Shivaji Arts,Commerce
1QAC CO-ORDINATOR = | | O & Science College,
Shri Shivajl Arts,Commerce 1\ / 3 Motala,Dist-Buldana
and Sclence College,Motala 3 &

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
REGISTRATION FORM
Personal Information

[ Full Name of Student (In Block
| Letters)
[ Class

Name of the ('ullcl:c

| Mobile No.

E-mail Address

Address for Correspondence

No Registration Fee.

Signature of the participant

ol

IQ%MXF{DINATOR

Shri Shivaji Arts,Commerce
and‘Sctence College,Motala

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
(Contents)

1. Introduction of MS Word
e What is MS Word?
e Where to find MS Word on your personal computer?
e What are the uses of MS Word?

e How to create an MS Word document?

2. Features of MS Word

e Home

colour
font size
font style
alignment
bullets
6. line spacing, etc.
e Insert
T'ables, shapes
Images
Charts
Graphs
Header
6. Footer
7. Page number, etc.
e Design
1. Template
2. Themes
3. Paragraph Spacing
4. Page color
5. Page Border
6. Effects
e Page Layout
1. Margin
2. Orientation
3. Page Size
4. Column
5. Lines

6. Hyphenation

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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7. Indentation
8. Spacing, etc.
e References
Citation
Footnote
Endnote
T'able of contents
Caption
6. Bibliography, etc.
e Review
1. Spell check
Grammar check
I'hesaurus
Word count
Language
Iranslation

Comments, etc.

3. MS Word shortcut keys

o Ctrlt A

e Ctrl+B

o Ctrl+C
Ctrl+ D
Ctrl+ P
Ctrl+ X
Ctrl+
Ctrl+ {
Ctrl+Y
Ctrl+ Z, etc.

4. The Conclusion

Microsoft Word. a robust software that has stood the test of time and is considered the
most widely-used word processing program, which meets the standards of the
industry. This industry standard word processing, is commonly utilized for writing
documents for usage on both business and personal levels

It features toolbar layouts that have customized application toolbars, facilitates using
templates and customizing formatting of page. Word facilitates co-authoring in real
time and it allows for image manipulation and integrated graphics draw ing, database
integration and mail merging of documents and sophisticated macro scripting support.
You can easily produce straightforward word processing documents like letters and
reports with Microsoft Word, which also lets you incorporate colour and clip art

l lllmm_ different fonts and font sizes. tables, borders, and bullet formatting decreases

and boosts efficiency. Reduce your workload and boost your productivity

IQAC CO-ORDINATOR
Shri Shivajl Arts,Commerce

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
Department of Computer Science
Academic Year (2017-18)

THIRTY DAYS CERTIFICATE COURSE ON THE TOPI(

MS Word
During 03 January to 08 February 2018

Time Table

I'he certificate course was conducted in offline mode for Thirty days as per the
scheduled timetable. All the following lectures are conducted by the Department of Computer

Science
TIME-TABLE
DAY DAY DAY DAY

”{i:dnuxdili_\ii K riday ; PEsage ) uesday ‘ ~ Friday
03.01.2018 12.01.2018 23.01.2018 02.02.2018

’ Thursday S Saturday [ W ednesday Saturday

04.01.2018 13.01.2018 24.01.2018

1 riday ; [ T'uesday . j Thursday Monday
05.01.2018 16.01.2018 25.01.2018 05.02.2018
7.\;nux\l;|_\ 3 ,7,\\,“1,“\\“-\,, i Saturday 77'!11;'\\!‘1;
06.01.2018 17.01.2018 1.2018 06.02.2018
Monday ERFE i hursday i ”\inndu.\. ~ Wednesday
08.01.2018 18.01.2018 29.01.2018 07.02.2018
£ uﬁd;)_( B3 ~ Friday s lTuesday Thursda)
09.01.2018 19.01.2018 30.01.2018 08.02.2018
kiiT;'(hik:“iu_\r 5 Saturday e '7«@111“\1.1_\
10.01.2018 20.01.2018 31.01.2018
Nt !\\1;\\i;x)7 e 7\13!)&1.\ IO Thursday

11.01.2018 22.01.2018 01.02.2018

Qrel

. |/
Course Co-Ordinator S Principal
IQAC CO-ORDINATOR
. ~28 Shri Shivaji Arts,Commerce 2 " Dadt
Prof. A. P. Patil and Sclence College,Motala Dr. H. G. Patil
Principal
Shri Shivaji Arts,Commerce
& Science College,
Motaa,Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2017-18)

THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
From 03 January to 08 February 2018

CONTENTS

['opic

Introduction of MS Word
Features of MS Word

Home

Insert

Design

Page Layout

References

Review

MS Word shortcut keys

10 I'he Conclusion

\ pa i)
IQAT CO-ORDINATOR Principal

Shri Shivajl Arts,Commerce Shel Shivaji Arts,Commerce

& Science College,

and Sclence Col) e
A Motala,Dist-Buidana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI'S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC
MS Word
From 03 January to 08 February 2018

FEEDBACK FORM

Dear Students,

Thank you for your participation in Thirty days certificate course on The MS Word. The
department would like you to complete following course evaluation feedback. Your feedback

will enable us to improve our course and fulfill your needs in future.

lck mark (V) the appropriate option.

1. How was the certificate course according to your opinion?

A. Excellent B. Very good C. Good D. Satisfactory
2. Why it is important to the learn MS Word?

A. Easy reading and easy writing B. Easily create document

C. To be successful in life D. To be good writer

3. How was the teaching art of resource person?

A. Excellent B. Very Good C. Good D. Satisfactory
4. What should be done to learn MS Word?

A. Use the MS Word program B. Find out what you need to know
C. Read a lot of books on this. D. All of the above

5. What should be the duration of such courses?

A.7 days B.10 days C.15 days D. One month

Any
suggestion

Name of Student

T e Sign

IQAC c%nmmron\

Shri Shivajl Arts,Commerce
and Sclence College Motala

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Criterion — V Student Support and Progression

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYSCERTIFICATE COURSE ON THE TOPIC

MS WORD

CERTIFICATE

This is to certify that Mr./Ms.

a student of
Certificate Course on the topic MS Word organized by the Department of Computer Science, field from

has participated in and successfully completed the Thirty days

03 January to 08 February 2018.

Hence, this certificate of participation I appreciation is being bestowed upon him/her.

@jsm_

e
IQAC Principal
Co-Ordinator (Prof. Dr. H. G. Patil)
Prof.A.S.Meherk: Principal
(Prof.A.S.Meherkar) Sihel Shivaji Arts,Com
IQAC CO-ORDINATOR & Science College,
Shri Shivaji Arts,Commerce Motala Dist-Buldana
and Sclence College,Motala

Course Co-Ordinator

(Prof. A. P. Patil)

T
)

7 '\'.\':';w Arts'é:z ;

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word

Report

Under the direction of Honorable Principal Dr. H. G. Patil, the college's
department of computer science held a 30-day certificate course in MS-Word
from 3 January to 8 February 2018. Daily offline lectures consisted of one hour.
T'he student was assisted by knowledgeable professors from the computer science
department. Together with syllabus subjects, emphasis was placed on practical.
T'he college students' participation in this course was a notable response. Students
were also required to learn how to use a computer and MS-Word aside from these.
Also, students prepare their resume, documents, records and a letter to another
person. The interim professors from the Department of Computer Science were
in charge of leading the session, making the proposal of thanks. and making all
technological arrangements.

List of Enroll Students

'Name of the student
: Vidya Santosh Dange
[ Roshani Wasudeo Ma pd;l )

| Aarti Madhukar Mapari

;K)ﬁ\ul Vijay Shinde
5 | Shailesh Bhagwan Dandge
.‘ Bharti Vinod l’achpandc
7 | Al Avinash Wale
M‘T’-rc_rrunuﬂ(ri-:l_iaml'rr{lvnglc

Punam Prakash Paraskar

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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10 Sneha Ashok Sarkate
“11 | Sarita Ramesh Patil
12 | Sonali Pralhad Sarode
13 [ Rohini Hari Sarode
14 | Aarti Ganesh Pakhare
" 15 | Pratik Arun Wakode BSc
16 . l)iﬁilk(i;mwh Itnare 7 BSc
17 | Pradnya Anil Kinge ” ] » BSc
18 | Priti Vijay Kinge BSc
19 [ Vaishnavi Sanjay Naphade . BSc
7j(7) | \unim Arun Rane 7 ‘ BSc
24 ["Roshani Vijay l\inéc : BSc
22 | Nikita Aniruddha Naphade | BScl
23 A Jaya Bhaurao Shiral BSc
|"Shahrukh Farukh Shaikh V BSc
| Durga Rambhau Mirge ' ? [ BScl
| Suvarna Panjabrao Mapari BSc |
['Suvarna Pundlik Bajode ‘ BSc
28 | Preeti Prabhakar ( jjainkar BSc
29 | Renuka Santosh Dhon BSc 111
30 | Shraddha Rajesh Satao BSc 111

31 | Ashvini Kaduba Pokale

Akash Chandrabhan Ingle

Arti Sanjay Lokhande

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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2 Ashwini Gajanan \'hingnlcrw
["Shital Sheshrao Ingle
| Nikhil Santosh Ingle
| Roshani V inayak More
[ Prashant Bhimrao Gurchavale
| Sandesh Ishwar W aghode
["Rushikesh Sanjay Wankhede ]
. Amrapali Nandkishor Kharate
[ Vaishali Prakash Kharate
| Radha Eknath Katkar A 111
['Karuna Arun Wale . A 111
| Ganesh Shivhari Mapari = A Al
| Vikas Bharat | andge ' : . Al
. Gajanan Purushottam Datey A 111
‘ Gayatri Purushottam Shinde B.Com I
' Jayashri Bhagwan Allhat : [ B.Coml
| Kanchan Sunil Kharche » B.Com |

| Ashwini Dnyandev Kharche [ B.Com I

o@l\M‘EL ==
QAC CO'ORDINATOR Principal

Shri Shivaji Arts,Commerce

I
Shri Shivajl Arts,Commerce

and8ctence College,Motala

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE,
MOTALA DIST.BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word

Teaching Faculty Profile

Name of feaching staff

| Ku. Smita R. Kinge
| Ku. Smita G. Rane
| Ku. Bhagyashri. B. Chaudhari
| Mr. Ashwin P. Patil

ot et

IQAC CO-ORDINATOR Principal
Shri Shivaji Arts,Commerce Shri Shivaji Arts Commerce
and Sclence College,Motala & Science College,
Motata,Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2017-18
LIST OF STUDENT ENROLLED

Name of the student

Vidya Santosh Dange

Roshani Wasudeo Mapari

Aarti Madhukar Mapari

Komal Vijay Shinde

Shailesh Bhagwan Dandge

Bharti Vinod Pachpande

Atul Avinash Wale

Prerana Gajanan Ingle

Punam Prakash Paraskar

Sneha Ashok Sarkate

Sarita Ramesh Patil

Sonali Pralhad Sarode

Rohini Hari Sarode

Aarti Ganesh Pakhare

Pratik Arun Wakode

Dipak Ganesh Itnare

Pradnya Anil Kinge

Priti Vijay Kinge

Vaishnavi Sanjay Naphade

Sujata Arun Rane

Roshani Vijay Kinge

Nikita Aniruddha Naphade

Jaya Bhaurao Shiral

Shahrukh Farukh Shaikh

Durga Rambhau Mirge

Suvarna Panjabrao Mapari

Suvarna Pundlik Bajode

Preeti Prabhakar Ujjainkar

Renuka Santosh Dhon

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression

Shraddha Rajesh Satao

Ashvini Kaduba Pokale

Shital Subhash Dalavi

Suresh Dinkar Ingle

Akash Chandrabhan Ingle

Arti Sanjay Lokhande

Ashwini Gajanan Shingote

Shital Sheshrao Ingle

[Nikhil Santosh Ingle

Roshani Vinayak More

Prashant Bhimrao Gurchavale

Sandesh Ishwar Waghode

Rushikesh Sanjay Wankhede

Amrapali Nandkishor Kharate

Vaishali Prakash Kharate

Radha Eknath Katkar

Karuna Arun Wale

Ganesh Shivhari Mapari

|Vikas Bharat Landge

|Gajanan Purushottam Datey [ A L1

T
|

|Gayatri Purushottam Shinde B.Com |

Jayashri Bhagwan Allhat B.Com |

Kanchan Sunil Kharche B.Com |

Ashwini Dnyandev Kharche B.Com Il

J;m
NM ¢ ipal
Principal

1QAC CO-ORDINATOR Shri Shivaji Arts Commerce

Shri Shivajl Arts,Commerce & Science College,
and Sclence College,Motala Motala,Dist-Buldana
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2017-18
Marks statement

Name of the student Class Marks out of 20
Vidya Santosh Dange BSc I \&
Roshani Wasudeo Mapari BSc I \6
Aarti Madhukar Mapari BSc | V&
Komal Vijay Shinde BSc | \R
Shailesh Bhagwan Dandge BSc | \ 4
Bharti Vinod Pachpande BSc |
Atul Avinash Wale BSc |
Prerana Gajanan Ingle BSc I
Punam Prakash Paraskar BSc |
Sneha Ashok Sarkate BSc
Sarita Ramesh Patil BSc |
Sonali Pralhad Sarode BSc |
Rohini Hari Sarode BSc |
Aarti Ganesh Pakhare BSc 1
Pratik Arun Wakode BSc 11
Dipak Ganesh Itnare BSc I
Pradnya Anil Kinge BSc 11
Priti Vijay Kinge BSc 11
Vaishnavi Sanjay Naphade BSc Il
Sujata Arun Rane BSc 11
Roshani Vijay Kinge BSc I
Nikita Aniruddha Naphade BSc I1
Jaya Bhaurao Shiral BSc 111
Shahrukh Farukh Shaikh BSc 111
Durga Rambhau Mirge BSc 111
Suvarna Panjabrao Mapari BSc 111
Suvarna Pundlik Bajode BSc 111
Preeti Prabhakar Ujjainkar BSc 111
Renuka Santosh Dhon BSc 111
Shraddha Rajesh Satao BSc 111
Ashvini Kaduba Pokale BAI
Shital Subhash Dalavi BAI
Suresh Dinkar Ingle BAI
Akash Chandrabhan Ingle BAI
Arti Sanjay Lokhande BAI
Ashwini Gajanan Shingote BAI
Shital Sheshrao Ingle BAI
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Nikhil Santosh Ingle BAI
Roshani Vinayak More BAI
Prashant Bhimrao Gurchavale B.AII
Sandesh Ishwar Waghode B.A Il
Rushikesh Sanjay Wankhede B.A Il
Amrapali Nandkishor Kharate BAII
Vaishali Prakash Kharate B.AII
Radha Eknath Katkar B.A I
Karuna Arun Wale B.A I
Ganesh Shivhari Mapari B.A III
Vikas Bharat Landge B.A 11l
Gajanan Purushottam Datey B.A 111
Gayatri Purushottam Shinde B.Com I

Jayashri Bhagwan Allhat B.Com I
Kanchan Sunil Kharche B.Com |

Ashwini Dnyandev Kharche B.Com Il

>

IQAC CO-ORDINATOR
Shri Shivajl Arts,Commerce
and Sclence College,Motala

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
Unit Test (MCQ)
Marks: - 20 Date: - 08/02/2018

Student Name

Notice: - 1) All questions must be solved
2) Each question 02 marks

Which is not in MS Word?
(A) Italic (B) Magic tool (C) Font (D) Bold
What is the blank space outside the printing area on a page?
(A) Clipart (B) Margins (C) Header (D) Footer
Formatting is performed on
(A) Text (B) Table (C) Menu (D) Both (a) & (b)
Which of the following software is used for making a resume?
(A) MS Excel (B) MS Word (C) Dev C (D) Java
Select all the text in MS Word document by
(A) Ctrl +S (B) Ctrl + 1 (C)Ctrl + A (D) Ctrl +V
Ctrl + N is used to
(A) Save the Document (B) Open the Document
(C) Create a New Document (D) Close the Document
Ctrl + C is used to
(A) Copy text (B) Save text
(C) Move to text (D) Paste text
A word processor would most likely be used to do.
(A) Keep an account of money spent (B) Computer search in media centre
(C) Maintain an inventory (D)Type a biography
. Ctrl +Z is used to
(A) Undo (B) Select text (C) Font Option (D) Size
___feature of MS Word helps to create a list in a document.
(A) Word Art (B) Scaling
(C) Bullets & Numbering (D) Word Wrap

Qpt-

Principal
Shri Shivaji Arts, Commerce

e & Science College,
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAV I’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
Unit Test (MCQ)

q >
e .
Principal
Shri Shivaji Arts, Commerce
& Science College,
and Sclence College,Motala Motata Dist-Buldana

IQAC CO-ORDINATOR
Shri Shivajl Arts,Commerce
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Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
Unit Test (MCQ)
Marks: - 20 Date: - 08/02/2018

Student Name SLﬂf q| SbL})b_ﬁSb Dalavi

Notice: - 1) All questions must be solved
2) Each question 02 marks

. Which is not in MS Word?
(A) Italic ‘@ Magic tool (C) Font (D) Bold
What is the blank space outside the printing area on a page?
(A) Clipart '\@Murgin\ (C) Header (D) Footer
Formatting is performed on 4
(A) Text (B) Table (C) Menu @/Hnlh (a) & (b)
Which of the following software is used for making a resume?
MS Excel (B) MS Word (C) Dev C (D) Java
Select all the text in MS Word document by
(A) Ctrl +S (B) Ctrl + 1 @(‘nl + A (D) Ctrl +V
6. Ctrl + N is used to F
A) Save the Document (B) Open the Document
@ Create a New Document (D) Close the Document
7. Cirl* C is used to
Copy text (B) Save text
(C) Move to text (D) Paste text
A word processor would most likely be used to do.
(A) Keep an account of money spent (B) Computer search in media centre
(C) Maintain an inventory P)YType a biography
9. Ctrl +Z is used to
@('ndu (B) Select text (C) Font Option (D) Size
. feature of MS Word helps to create a list in a document.
(A) Word Art (B) Scaling
ullets & Numbering (D) Word Wrap

Qs R Pt
i o Shri Shivaji Arts,Commerce
IQAC CO-ORDINATOR & Science College,

Shri Shivaji Arts,Commerce & vy
and Sclence College,Motala Motala,Dist-Buldana

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC
MS Word
Unit Test (MCQ)
Marks: - 20 Date: - 08/02/2018

Student Name ,Wqu‘tJ e Avum  wakode

Notice: - 1) All questions must be solved
2) Each question 02 marks

Which is not in MS Word?

(A) lalic @ Magic tool (C) Font (D) Bold
What is the blank space outside the printing area on a page?

(A) Clipart Margins (C) Header (D) Footer
Formatting is performed on

(A) Text (B) Table (C) Menu @Hoth (a) & (b)
Which of the following software is used for making a resume?

(A) MS Excel (BPMS Word (C) Dev (D) Java
Select all the text in MS Word document by

(A) Crl +S (B) Ctrl + 1 '@m +A (D) Ctrl +V
Ctrl + N is used to %

(A) Save the Document (B) Open the Document

@('rcul‘; a New Document (D) Close the Document

C +& 1S used to

AV Copy text (B) Save text

(C) Move to text (D) Paste text

A word processor would most likely be used to do.
(A) Keep an account of money spent Computer search in media centre

(C) Maintain an inventory (D)Type a biography

Ctrl + Z is used to

(A) Undo (B) Select text nm()pnm- (D) Size
10, = feature of MS Word helps to cfeate a list in a document.

(A) Word Art (B) Scaling

@;ullcls & Numbering (D) Word Wrap

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
Unit Test (MCQ)

Marks: - 20 Date: - 08/02/2018

Student Name _,Am{pm Nand Kishes Whasade

Notice: - 1) All questions must be solved
2) Each question 02 marks

Which is not in MS Word?
(A) Italic Magic tool (C) Font (D) Bold
What is the blank space outside the printing area on a page?
(A) Clipart “{(B)yMargins (C) Header (D) Footer
Formatting is performed on
(A) Text (B) Table (C) Menu '@Hmh (a) & (b)
Which of the following software is used for making a resume?
(A) MS Excel (BMS Word (C) Dev ( (D) Java
Select all the text in MS Word document by
(A) Ctrl +S (B) Ctrl + 1 EXurl + A (D) Ctrl + \
Ctrl + N is used to
(A) Save the Document (B) Open the Document
‘reate a New Document (D) Close the Document
7. Ctrl + C is used to
. ‘opy text (B) Save text
(C) Move to text (D) Paste text
8. A word processor would most likely be used to do.
(A) Keep an account of money spent (B) Computer search in media centre
(C) Maintain an inventory @ ype a biography
9. CtrlA+Z is used to
@Lndu (B) Select text (C) Font Option (D) Size
10.

LML feature of MS Word helps to create a list in a document.
(A) Word Art caling

(C) Bullets & Numbering D) Word Wrap

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

AJI EDUCATION SOCIETY AMRAVATI’S

SHRI SHIV
'E COLLEGE, MOTALA

SHRI SHIVAJI ARTS, COMMERCE AND SCIEN(
DIST.BULDANA (M.S.)
DEPARTMENT OF ( OMPUTER SCIENCI (2017-18)

§ CERTIFICATE COURSE ON

THIRTY DAY

MS Word

REGISTRATION FORM

Personal Information

Full Name of Student (In Block ' \:/T DY A Q\N’V >SH ‘DA NGE

Letters)

Class . o
Rsc-"}

Name of the College : 7 S\’\/Z“ ,g\,\\qqs\ CD\\(%F i matedd

R e e : WA S i - loul dhane
Mobile No. \ s
992195 254 §

E-mail Address = :
E-mail Addr V\A\y\d_(ﬁ}(()(famw“@ﬂ/)

Address 1l;("urrc.\';;undcmc 5 7A'\_/ POV(' mo—\alo\ PP m*dlﬁt
Oisd - batdhanet hi3e]

No Registration Fee.

NS Davye

Signature of the participant

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




Criterion — V Student Support and Progression Qn M5.1.2

SHRI SHIVAJI EDUCATION SOCIETY AMRAVATI’S
SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA
DIST.BULDANA (M.S.)

DEPARTMENT OF COMPUTER SCIENCE (2017-18)
THIRTY DAYS CERTIFICATE COURSE ON THE TOPIC

MS Word
REGISTRATION FORM

Personal Information

Full Name of Student (In Block S Hil TAL SUBHASH PALVT

Letters)
Class . \'.,/ A "1‘

Name of the College Shn shiva ’.I. Ats CommeTre

and Science Y)Hfa.«:, MM&'Q
Mobile No.

E-mail Address

. N e sl Yo
Address for Correspondence Po St - Rowmkbed

™Mo-ta ‘ qQ

No Registration Fee.

Date Cl/l]’\;
6 £ S F((f{:\,‘r'_
Signature of the participant

SHRI SHIVAJI ARTS COMMERCE AND SCIENCE COLLEGE MOTALA




QnM 5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALADIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2017-18 (03 January to 08 February 2018)

Name of the student Class  |03.01.2018|04.01.2018{05.01.2018{06.01.2018|08.01.2018]09.01.2018) 10.01.2018| 11.01.2018] 12.01.2018 13.01.2018

Vidya Santosh Dange BScl  |y.c W S 1 v Y SiDanad V. S.ase |\ Dange M . Troad N-¢ Dange
Roshani Wasudeo Mapari BScl ¥ ] ¥ { . W& 21 R | Re L. ol
Aarti Madhukar Mapari BSc | o1 9 b 3

Komal Vijay Shinde BScl [k, . : k= d-Shiadel & - Shiedhc. J Shindd ) Shyndd kel -Shivede ke 3 shindl g .3 g K
Shailesh Bhagwan Dandge BSc | B f ’ :
Bharti Vinod Pachpande BSc 1 ¥E M : 8.J [ .4 . Pet Hpag B ) ete! > J Pese WA
Atul Avinash Wale BSc | [T
Prerana Gajanan Ingle BSc | Togle [P.Gt- s s XoD PelnIngh R Tngle | P. (1 Tnglel P.to . Jog
Punam Prakash Paraskar BSc | §-add . Quiaskedp fudaslha? pasrded P Aozl
Sneha Ashok Sarkate BSc | < A <6 POTTY AT T
Sarita Ramesh Patil BSc | 2 M AL 1 % AL
Sonali Pralhad Sarode BSc 1 o 10 g
Rohini Hari Sarode BSc | HaSaecld RuH.5 b
Aarti Ganesh Pakhare BSc | N6

Pratik Arun Wakode BSc I
Dipak Ganesh Itnare BSc Il Ao |
Pradnya Anil Kinge BSc Il Y, in3e) p-A-Kinye, L LT 0.4. 1< 3 p.A WM.,
Priti Vijay Kingo BSc i NG | P =dbec] PN Kipor] €N - kirpe | €- Y- irne | ©:3- ¥{Doe] P-4 ipee] @Ne Y iioc)
Vaishnavi Sanjay Naphade BSc I LW 4 S, 3 7

Sujata Arun Rane BScll e A Bans s.A-Qune |5.A.-Bune |5-A-Rune \s-A-Runels-A-Ranc. |

Roshani Vijay Kinge BSc Il Mﬂ( [iandl | BP0 AR Wq& ﬂ?ﬁ
: bl
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Nikita Aniruddha Naphade BSc Il

Jaya Bhaurao Shiral BSc 111 ] + 3 s S - R . = \
Shahrukh Farukh Shaikh BSc 111 %Eﬁ : A
Durga Rambhau Mirge BSc 111 as 4. hpe

Suvarna Panjabrao Mapari BSc i1l P, $
Suvarna Pundlik Bajode BSc il 6.0,

o

Shei Shivaji Arts, Commerce
& Science Coilege, 3 QAC
Motala Dist-Buldana e Shri Shivaji Arts,Commerce
3 3 and Sclence College, Motala
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2017-18 (03 January to 08 February 2018)

Name of the student Class |03.01.2018|04.01.2018{05.01.2018]|06.01.2018{08.01.2018]09.01.2018 10.01.2018{11.01.201812.01.2018] 13.01.2018

Preeti Prabhakar Ujjainkar BSc 111 ey, Z
Renuka Santosh Dhon BSc 111 . RRtev ) (BB, =)
Shraddha Rajesh Satao BSc 111 5.R-Sated & R. Catad cR -Sdianl <R -Sdiad SR . Catan s- ' N
Ashvini Kaduba Pokale BAI 4 & = ¥ B
Shital Subhash Dalavi BAI $ S DAV | secfanyi | goanion |55 s baknd)se <. Dl ¢ c Par | Sic Dty
Suresh Dinkar Ingle BAI P 5 S ok s oy
Akash Chandrabhan Ingle BAI A-c TosiC ) Bec-Trote | Bcarerc] f.cansd f-c .Tohoit B -an2id B-C JnoK
Arti Sanjay Lokhande BAI b
Ashwini Gajanan Shingote BAI A S
Shital Sheshrao ingle BAI
Nikhil Santosh Ingle BAI Xl Qliad
Roshani Vinayak More BAI SN ! Jenis B
_|Prashant Bhimrao Gurchavale | B.All
Sandesh Ishwar Waghode B.AII
Rushikesh Sanjay Wankhede BAI
Amrapali Nandkishor Kharate| B.A Ul
Vaishali Prakash Kharate BAT
Radha Eknath Katkar B.A Il
Karuna Arun Wale B.A I R X,
(Ganesh Shivhari Mapari B.A I f
Vikas Bharat Landge BA Il
Gajanan Purushottam Datey BA Il P Al @.F pal
Gayatri Purushottam Shinde B.Com |
Jayashri Bhagwan Allhat B.Com | | 2 Al
Kanchan Sunil Kharche B.Com | RM
tl‘?‘!’.‘fi'" Dnyandev Kharche B.Com Il BaDaka 0. khancle B ¢ A-bKi
i s
{

Principal
Shri Shivaji Arts,Commerce
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QnM 5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2017-18 (03 January to 08 February 2018)

Name of the student Class [16.01.2018{17.01.2018] 18.01.2018 19.01.2018/20.01.201822.01.2018| 23.01.2018 24.01.2018/25.01.2018/27.01.2018

Vidya Santosh Dange BScl VS D[S Mawg| VS Pange [-S Danyv S DAWCINS dame | VS Corgelvs Davie | v S Sl VoS Daage
Roshani Wasudeo Mapari BScl R Mam |R- R Mo R ma il B oaRml R - Mapi | R MARm(R - iR

Aarti Madhukar Mapari BSc o -tialr | 3 F A 3|
Komal Vijay Shinde BSc1 v M A< indd KV hindd Koy Shipd K-v-Shigllel-u-Sh
Shailesh Bhagwan Dandge BSc | R R N E <. > i 8- S8 RB-
Bharti Vinod Pachpande BScl A Pachfa £ B4 e 3. 2.\ Pac hpaigd .V Pesc! 8.4 Pach BV feud - P B Pachd
Atul Avinash Wale BSc |
Prerana Gajanan Ingle BScl |PGidnyke (14 B v ), 01 5 .
Punam Prakash Paraskar BSc | 24 yﬁ;; DLt M, D Pudackd P . parny £ Poadds ke Padaslid @ PaXas.
Sneha Ashok Sarkate BSc | .’n.;.,. 5051 3 i <6 - 2 L<\'n~<cn Y <

Sarita Ramesh Patil BSc | & J

Sonali Pralhad Sarode BSc |
Rohini Hari Sarode BScl A scaecld R H - Scrt.
Aarti Ganesh Pakhare BSc |
Pratik Arun Wakode BSc Il
Dipak Ganesh Itnare BSc 11
Pradnya Anil Kinge BSc i 1p-A.ltingd p-A. Y w_&‘mm
Priti Vijay Kinge BSc I Puny e KAnoe] @-nie kitisel 8 Y XINSE | P K inse | Poxs Kinse] Pey « Kina]
Vaishnavi Sanjay Naphade BSc 11 3
Sujata Arun Rane BSc 1l
Roshani Vijay Kinge BSc Il
Nikita Aniruddha Naphade BSc Ii

Jaya Bhaurao Shiral BSc 1l ..5hij
Shahrukh Farukh Shaikh BSc 111 N N
Durga Rambhau Mirge BSc 11 B | Lo

Suvarna Panjabrao Mapari BSc il
Suvarna Pundlik Bajode BSc 11
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2017-18 (03 January to 08 February 2018)

Name of the student Class |16.01.2018]17.01.2018|18.01.2018 19.01.2018{20.01.2018 22.01.2018{23.01.2018|24.01.2018|25.01.2018 27.01.2018

Preeti Prabhakar Ujjainkar BSc 111 2 V2.4 1%, WWWEWIW W
Renuka Santosh Dhon BSc 11l m%w ¢ E'
Shraddha Rajesh Satao BSclll |lep. s, e R. & ndia 6. BSedeinl S.R-Sedad s RSt CW-R3 5:R.Scd S.R.6a
Ashvini Kaduba Pokale BAI e A s J P J s
Shital Subhash Dalavi BAl | c. Dol s-5.00ad] o 5-0ar] c.c.0nlev |oc.oatah a5 Dajanl e SR1A S5
Suresh Dinkar Ingle B.A I4F 6. D.Inelcls.B.Ineld 5. D - %%
Akash Chandrabhan Ingle BAL |poc.tneie | BocTrete | Ac-Tnaie | fuc - Tane] Buc -Tno B -Lnaid ol sTo=1d
Arti Sanjay Lokhande BA1 A.6.| dhanteR Sl s kA 2
Ashwini Gajanan Shingote BAI N ) \
Shital Sheshrao Ingle BAIL
Nikhil Santosh Ingle BA I
Roshani Vinayak More BAI
Prashant Bhimrao Gurchavale | B.A Il
Sandesh Ishwar Waghode BAI
Rushikesh Sanjay Wankhede BAI o \wanube
Amrapali Nandkishor Kharate| B.All ) A-lch
Vaishali Prakash Kharate BAI

s

Radha Fknath Katkar B.A Il . 22 | M_T_ L 35
Karuna Arun Wale BAII M : ) I Aulnleade X JeALler
LfoaSs

__|Ganesh Shivhari Mapari B.A Il 8c mafol] ¢85 00R |G- S.mA -c* pag, Lo a5 Dl
Vikas Bharat Landge B.A I Z B otk AL Sent
Gajanan Purushottam Datey BAI |ce.0ared | cap.parcla--pate ] aP.Dalet| G-Pbaier IG.
Gayatri Purus} Shinde B.Com | )
__|Jayashri Bhagwan Allhat B.Com | / 4 __/Zé ~ack
Kanchan Sunil Kharche B.Com |

" Ashwini Dnyandev Kharche | B.Com 1 _{pyp. khapctl A y pe fhKla.0a

)

Priny
Shrl Shivaji Arts Commicrce
& Science College,
Motata.Dist-Buldana
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QnM 5.1.2

SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2017-18 (03 January to 08 February 2018)

Name of the student 29.01.2018/30.01.2018/31.01.2018{01.02.2018(02.02.2018| 03.02.2018} 05.02.2018] 06.02.2018| 07.02.2018 08.02.2018

Vidya Santosh Dange AL:f - Dangd I \[+ S Dangd\s §. Dange \IsC:Daagd \/+ /' Ry \/e 5
Roshani Wasudeo Mapari . 0 ¥
Aarti Madhukar Mapari . . g . :
Komal Vijay Shinde K\ chinlt K SDindbk V-shadd ko d-Shiadb K. J. 5K edp le.d - Shipdel 1< Shingblced Shiag e sh
Shailesh Bhagwan Dandge ¥ R SR 3 8- . . 4.0 g H-
Bharti Vinod Pachpande . @) Pach- |81 fuchidel3.0. A Pack gl §. Por 0. J FachpgfeV Pachiagh 8- Peic
Atul Avinash Wale VOB (i | (a3
|Prerana Gajanan Ingle P.GLI i PunIngk /D6 Ingle P RlaIngldPon.
Punam Prakash Paraskar 0. Lo DDkl P Puelvir P Puyskicsr P poiesslir P.
Sneha Ashok Sarkate PV i S ) 5. 0.Sap 5= (3 aapi
Sarita Ramesh Patil
Sonali Pralhad Sarode
Rohini Hari Sarode R M Stic)e] Rord S ade
Aarti Ganesh Pakhare
Pratik Arun Wakode
Dipak Ganesh Itnare
Pradnya Anil Kinge oA inge P A kingelp i Kinselp.A-lase P A dsins el LA, it P4 kinye
Priti Vijay Kinge .y it | RNl 0. yewime [ oy kirvele - vinad ¢ vo e | e
Vaishnavi Sanjay Naphade [
Sujata Arun Rane 4
Roshani Vijay Kinge 9
Nikita Aniruddha Naphade
Jaya Bhaurao Shiral
Shahrukh Farukh Shaikh
Durga Rambhau Mirge
Suvarna Panjabrao Mapari
Suvarna Pundlik Bajode
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SHRI SHIVAJI ARTS, COMMERCE AND SCIENCE COLLEGE, MOTALA. DIST. BULDANA (M.S.)
DEPARTMENT OF COMPUTER SCIENCE
CERTIFICATE COURSE ON MS WORD
ACADEMIC YEAR 2017-18 (03 January to 08 February 2018)

Name of the student Class  |29.01.2018(30.01.2018(31.01.2018/01.02.2018]02.02.2018| 03.02.2018 05.02.2018]06.02.2018(07.02.2018)| 08.02.2018

Preeti Prabhakar Ujjainkar BSc il | Hophaly Ay : dciat
Renuka Santosh Dhon BSc 111
Shraddha Rajesh Satao BSclll | g.Q.calricR-Sako
Ashvini Kaduba Pokale BAI L
Shital Subhash Dalavi BAI e Oasl e D
Suresh Dinkar Ingle BAI % "
Akash Chandrabhan Ingle BAL |p- 1retel B.c. roae) BrSnsie
Arti Sanjay Lokhande BAI
Ashwini Gajanan Shingote BAL (g0
Shital Sheshrao Ingle BAI M
Nikhil Santosh Ingle BAI ,% !E
Roshani \’inamk%/lom BAI
Prashant Bhimrao Gurchavale| BA Il
Sandesh Ishwar Waghode BAI
2_|Rushikesh Sanjay Wankhede | BAI o <y

li Nandkishor Kharate| B.ATI
Vaishali Prakash Kharate BAN £
Radha Eknath Katkar BAIN > Z7 | ey
Karuna Arun Wale BA I -llald K-A-Jlale] Aldald <-4 Licd
Ganesh Shivhari Mapari BAIN i v &S mapd
Vikas Bharat Landge BATI =
Gajanan Purushottam Datey BAII ¢a-P. Dot
Gayatri Purushottam Shinde B.Com | 4.5/ ” A y
Jayashri Bl Allhat B.Com | |y 57 4 p 0.2 0
Kanchan Sunil Kharche B.Com | ?
Ashwini Dnyandev Kharche B.Com Il
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QnM 5.1.2

Criterion — V Student Support and Progression
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